[Ipunoxenue x [locranoBnenuro
Anmunuctpanuu ropoaa ExarepunOypra
oT Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT

MPEIOCTABJICHNS] MyHULIMITAIBHON yCIIyru «Brimiara KoMIieHcanuu
YaCTHU POJIUTENBCKOM IJIATHI 32 MPUCMOTP U YXOJ 3a JIETbMU
B MYHUITUTIATBHBIX 00Pa30BaTEIbHbBIX OPraHU3aIUAX, HAXOIAIIUXCI Ha TEPPUTOPUHU
COOTBETCTBYIOIIETO CyOhekTa Poccuiickont Deaepammm»

PA3JIEJI 1
OBIIME ITOJIOXXEHU A

1. AAMMHHUCTpATUBHBIN PETIAMEHT MPEIOCTaBICHNUS MyHULUIAIBHON YCIyTH
«Bplutata KOMIEHCAIMM 4YacTH POJUTENBCKOM IIIaThl 3a IPUCMOTP U YXOJX
3a J€TbMH B MYHUIUNAJIbHBIX 00pa30BaTENIbHBIX OpraHMU3alMsIX, HaXOASIIUXCS
Ha TEPPUTOPUHU COOTBETCTBYIOLIEro cyObekTa Poccuiickoit ®denepanumn» (nanee —
AJMUHUCTPATUBHBIA pErjJaMeHT) pa3padOoTaH B LENAX IOBBIIIECHUS KauecTBa,
JOCTYITHOCTH M OINEPAaTUBHOCTU NPEIOCTABICHUS MYHULMUIAIBHON YCIyru
«BplmuiatTa KOMIEHCAlMM YacTH POJUTENBCKOM IIaThl 3a IMPUCMOTP M yXOJ
3a JIETbMH B MYHHIMIAIBHBIX OOpAa30BaTENbHBIX OpPraHU3ALMAX, HAXOIAIIUXCS
Ha TEPPUTOPUU COOTBETCTBYIOIIEro cyobekTa Poccuiickoit denepanum» (nanee —
yciyra), ycTpaHeHUs! U30bITOUYHBIX aJMUHUCTPATUBHBIX MPOUEAYp (AEUCTBUI) npu
MPEAOCTABIEHUN YCIYTH, ONPENETeHUs] COCTaBa, CPOKOB M IMOCIEI0BATEILHOCTH
OCYIIECTBJICHUS aIMUHUCTPATUBHBIX TIpoLieyp (AeiCTBUI), TpeOOBaHUHN K MOPSIKY
UX BBITIOJIHEHUS TIPU MIPEAOCTABICHUH YCIIYTH.

2. IIpeameToM perynupoBaHusi AIMUHHUCTPATUBHOIO PErjaMEHTa SBIISIFOTCS
OTHOLIEHUS, BO3HMKAIOIIME MEXIy 3asABUTEISAMHU, YKa3aHHBIMM B IIyHKTE 3
HACTOSIIIET0  AJMMHUCTPATHBHOIO  pErjaMeEHTa, U MyHUUUIAIbHBIMU
oOpa3oBaTeNbHBIMM  OpPraHU3alUsIMH,  PEAIM3YIOIIUMU  00pa30BaTEIbHYIO
nporpaMmy JIOIIKOJIBHOTO 00pa3oBaHus, IOJBEJOMCTBEHHbIMH JlemapTamMeHTy
oOpazoBanust AamuHucTpauuu ropoja ExarepunOypra (manmee — [lemaprameHT
oOpazoBanus), [lenaprameHTy KyJabTypbl AIMUHUCTpauuu ropojga ExarepunOypra
(manee — JlemapraMeHT KyJabTypbl). MyHHIMNIAIBHBIC OpraHHU3AlMU, yKa3aHHBIC
B HACTOSIIEM MYHKTE, JlaJiee UMEHYIOTCSl OpraHU3alUsIMU.

3. 3a moJiydeHHEeM YCIyTd MOTYT OOpaTUThCS (PUIMYECKUE JIMIA — OJUH
U3 poauTesch (3aKOHHBIN TPEACTaBUTEIb) peOCHKA, MOCEHIAIOIIET0 OPraHNu3aIluIoO,
BHECIIMNA POAUTENBCKYIO TUIATy 3a MPUCMOTP U YXOJ 32 peOEHKOM B OpraHH3aluH,
B ClIy4ae €Clid pa3Mep CPeJHEAYLIEBOrO JOXO0JAa CEMbHM HE MPEBBIIIAET MOJYyTOpa
BEJIMYUH MPOKUTOYHOTO MHHMMyMa Ha [JyIly HACEJICHHs, YCTaHOBJIEHHOIO
B CBepI0BCKO# 00sacTh (1ajaee — 3asiBUTENIH).

B ciywae ecnu netm U3 OJHOM CEMbH NOCEIAIOT Pa3jiudHbIE OpPraHHU3aLUH,
MpaBoO BBHIOOpA OpraHM3aIMM AJs MOJYyYEHUs KOMIIEHCAI[MM YacTH POIUTENILCKON
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IJIAThI 32 PUCMOTP U YXO/ 3a IETbMU B OPTaHU3ALUSAX IPEAOCTABISIETCS POAUTENIO
(3aKOHHOMY MPEJICTABUTEIIIO).

3asBHUTEIEM  MOXeET ObITh  TpakaanuH  Poccuiickoit ~ deaeparuu,
WHOCTPaHHBIN TPpaKJIaHUH WM JIUIIO 0e3 rpa)KaaHCTBa.

OT uMeHH 3asBUTENS 3asBJIICHHE O IMIPEJOCTaBICHUM YCIyrH (manee —
3asBJICHHE) Ha JIMYHOM I[IPMEME€ B OpraHu3aliid WA B TOCYJAapCTBEHHOM
OropkeTHOM  yupexkaeHnn CepmiioBckor obOmactu  «MHOTO(YHKIIMOHATBHBIHN
LEHTP MPEIOCTABJICHUSI TOCYJAApPCTBEHHBIX M MYHUIUNMAIBHBIX YCIyTD» (lajiee —
MHOTO()YHKITHOHAJIBHBIN TIEHTP) U €ro (Prihagax MOXKET MOJAaTh €0 MPEICTABUTEIb
NPy TPEIBIABICHUM JOKYMEHTA, YJOCTOBEPSIOUIECTO JIMYHOCTh, M JOKYMEHTOB,
YAOCTOBEPSIIONINX  €ro  IPEACTABUTEIIbCKUE  IOJTHOMOYHUs,  O(OpPMIICHHBIE
B COOTBETCTBMU cO cTartbsiMu 185, 185.1 I'paxkmanckoro konaekca Poccuiickoit
denepanum.

4. OCHOBHBIE TEPMHHBI, UCIOJIb3YEMbIE B HACTOAIIEM AJIMUHHUCTPATUBHOM
periameHTe:

Enquneiii mopran rocyAapCTBEHHBIX M MYHUIIMNAIBHBIX YCAYT ((yHKIIHI)
(gosuslugi.ru) (manee — EIII'Y) — denepanbHas rocyaapcTBeHHas HHPOPMAITMOHHAS
cucTeMa, oOecreunBaroIias Mpea0CTaBICHUE TOCYIapCTBEHHBIX U MYHHUIIUITAIBHBIX
yCIYr B DJIGKTPOHHOM dopMe, a TakKe JOCTyl 3asBUTEICH K CBEICHHSIM
O TOCYHAapCTBEHHBIX M MYHUUMOAIBHBIX YCIyrax, MOpeAHa3HAYCHHBIM JJIA
pacIpoCTpaHEHUs C HCIOJb30BaHHEM HMH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON
cetu HMHTepHET W pasMEIIEHHBIM B TOCYJAPCTBEHHBIX M MYHHIIUIIAIBHBIX
UH()OPMAITMOHHBIX CHUCTEMaX, o0ecreunBarOIINX BEJICHUE peecTpoB
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT;

eanHas cucrema ujaeHTu(dukanum U ayreHtudukanuu (nanee — ECHUA) —
denepanpHas rocynapcTBeHHass uHdopmanmoHHass cuctema «EguHas cucrtema
uaeHTUUKAMM W ayTeHTUPUKauud B HUHPPACTpyKType, oOecrneunBaromen
MH(POPMAITMOHHO-TEXHOJOTHUECKOE B3aUMOJICUCTBUE HUH(POPMAIMOHHBIX CHUCTEM,
HCTIONB3YEMBIX JJISI IPEIOCTABICHUS] TOCYIAPCTBEHHBIX U MYHMIIUTAIBHBIX YCIYT
B DJIEKTpOHHOM (opme», oOecneunBaronias CAaHKIMOHUPOBAHHBIM  JIOCTYII
K uH(pOpMaIuu, cosepxkaiieicss B ”HGOPMAIIMOHHBIX CUCTEMAX;

aBTOMaTU3UpoBaHHas uWH(opmanmoHHas cuctema (mamee — AUC) -
IPOrPaMMHO-AIIAPATHRIM KOMILUIEKC, 00ECTEUMBAIONINI MPUEM M PErHCTPAIIUIO
3asiBJICHUN TUTST MOJTy4eHUS yCIIyTH u nepenavy CBEJICHUN

B EnmuHyr0 rocyaapcTBeHHYI0 HMH(DOPMAIMOHHYID CHCTEMY  COIMAJIBLHOTO
oOecreyeHus;
CHUCTEMa MEKBEJOMCTBEHHOIO JJICKTPOHHOTO B3aWMOJCHCTBHUS (manee —

CMDBB) - denepanbHas TroCyJapcTBeHHass UWHGOpPMalMOHHAsT  CHCTEMA,
MO3BOJISIONIAS OpraHaM M OPTraHU3AIMAM OCYIIECTBIAT, WH(DOPMAITMOHHBIH 00OMEH
Ha OCHOBE YHUPUIIUPOBAHHBIX TIPaBUII B3aUMOJICHUCTBUS MEXTY

UH(OPMAIMOHHBIMA CUCTEMAaMU OPTaHOB M OpraHu3aluii, a Takke o0ecreurBaTh
€AUHBIA TEXHOJIOTMYECKHI Ccroco0 B3auMOJEHUCTBUS HH(POPMALMOHHBIX CHUCTEM
OpPraHOB M OPraHU3alUd IIOCPEACTBOM TEXHOJIOTMH O4Yepeler JJIEKTPOHHBIX
COOOILIEHUI B COOTBETCTBHM C 3apETMCTPUPOBAHHBIMU (pOopMaTamMu MepeaaBaeMbIX
CBEICHUM M €IUHBII TEXHOJOTUYECKUH Crocod MpeqoCTaBiICHUS JaHHbBIX
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13 MHPOPMAIIMOHHBIX CHUCTEM OPraHOB M OpraHU3alliil MOCPEICTBOM HCIOJTHEHUS
3apErUCTPUPOBAHHBIX 3alPOCOB K BHUTPUHAM JIaHHBIX M (UKcaio (PakToB
JIBUYKEHUS SJIEKTPOHHBIX COOOIIEHUN B CUCTEME B3aUMOCHCTBUS;

ANEKTPOHHBIA  JOKYMEHT  —  JIOKYMEHTHUPOBaHHas uHbopmarus,
IpeiCTaBlieHHass B DJJIGKTPOHHOM QopMe, TO €CTh B BHUJAE, MNPUTOJHOM IS
BOCIIPUATHSL YEJIOBEKOM C HCIIOJIb30BAHUEM JJIEKTPOHHBIX BBIYHCIUTENBHBIX
MalllvH, a TaKXke Uil nepefadyd 1o MHGOPMAIMOHHO-TEIEKOMMYHUKAIMOHHBIM
ceTssM uiauM  00paboTkM B HMHQOPMAIMOHHBIX  CHCTEMaxX, MOJMUCAaHHAs
KBJIN(DULIIMPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOJTHOMOYEHHOTO JIHIIA;

peecTp JMI, HMEIIIMX MPaBO HA KOMIIEHCAUUIO IUIaThl, B3HUMAaeMOM
C poauTeniell (3aKOHHBIX MPEACTABUTENEH) 3a MPUCMOTP M YXOXI 32 JAEThbMH,
OCBAaMBAIOIIMMH  O0pa30BaTeibHBIE MPOrPaMMbI  JOUIKOJBHOTO  OOpa30BaHMUs
B OpraHM3alusax (Janee — peecTp), — IIEKTPOHHBIN JAOKyMeHT B ¢opmare XLS,
cocTaBJICHHbIH TI0 opme, yTBepxaeHHOU [Ipukazom MuHHUCTEpCTBa COIMATBLHOM
nomutukn  CBepmiioBckoit o6mactu or 16.11.2017 Ne 591 «O peanuzarnuu
noctaHoBinenus [lpaButensctBa  CBepajioBckoit  obmactu ot 18.12.2013
No 1548-I1I1 «O mnopsanke NPeAOCTABICHUS KOMIIEHCAUHMH IUIAThl, B3UMaeMOu
C pomuTenel (3aKOHHBIX MpPEICTABUTENCH) 3a MPHCMOTP M YXOA 3a JCThMH,
OCBaMBaIOIIMMHU  O0pa3oBaTeIbHbIE MPOrPaMMbl JOUIKOJIBHOIO  00pa3oBaHUs
B OpraHu3alusiX, OCYLIECTBISIIOIIMX  00pa3oBaTeNIbHYI0  JAESTEIbHOCTbHY,
HaIpaBJIsieMblil COTPYITHUKOM OpraHU3allid B pallOHHOE YIpPaBIIEHHE 00pa30oBaHUs
JenaprameHTa 0Opa3oBaHus;

CKaH-KOIKUA — LHU(poBasi KOMNMsS MOJJIMHHOTO JOKYMEHTA, BBIJAHHOTO
Ha OYMa)KHOM HOCHTEIIE.

5. [lopats 3asiBieHNE U JOKYMEHTBI ISl OTYYEHUS YCIYTH MOXKHO:

Ha JIMYHOM IIPUEME B OpraHu3allii, B KOTOPOW 00yyaeTcsi peOeHOK;

Ha JIMYHOM TIprieMe B MHOTO(GYHKIIMOHATILHOM IIEHTPE U ero (uimanax;

yepe3 EINI'Y (npu momaye 3asBiACHHS B AJIEKTPOHHOW (OpME 3aloOJHEHHE
NoJIEH O TIOJOBOM NPUHAMIECKHOCTH, CTPAaXOBOM HOMEpPE HHJIMBHIYaIbHOTO
muneBoro cuera (nanee — CHWJIC), rpaxkmanctBe 3asButens u peOeHka (nereii)
HOCHUT 00s13aTeIbHBIN XapakTep);

IIOYTOBBIM OTIIPABJIEHUEM B aJpEC PYKOBOJMTEIS OPraHU3AlMH, B KOTOPOU
o0yuaeTcs peOeHOK (j1a1ee — MoYTOBOE OTHPABJICHHUE).

6. CnpaBounas wuHpoOpMmalus o Trpaduke paboTel, Trpaduke MpHeMa
JIOKYMEHTOB, MECTOHAXOXJICHHH, HOMEpax CIPaBOYHBIX TeIE(POHOB, MOUYTOBBIX
azgpecax, ajapecax CaWTOB M JJIEKTPOHHOM IIOYTHI OpPraHU3alvi, y4aCTBYIOLIMX
B NPEIOCTaBICHUU YCIYTH, pa3MelleHa Ha OpUIUaIbHOM caiTe AJIMUHUCTPALUU
ropona EkarepunOypra B HMHPOPMALMOHHO-TEIIEKOMMYHUKAIMOHHOW  CETH
Nurepuer (exarepunOypr.pd) (manee — Odurmansubiii noptan ExarepunOypra)
B paszene «JlomkonbHble oOpa3oBaTenbHble yupexaeHus» («Kurtemam» —
«O06pa3zoBanue» — «JlomKonbHbIE 00pa30BaTEIbHBIC YUPEXKICHUSN»), B pas3fenax
«/leTckue mIKOIbI UCKYCCTB» U «YCIyru B cepe KylabTypbD» OPHUIMATBLHOTO caiTa
JlenapTaMeHnTa KYJbTYpbI (KymbTypa.exaTepuHOypr.pd), Ha caiite
«MyHUIUTIaTbHBIE yCIIyTu AJIMUHUCTpauu ExarepunOypra»
(ycnyru.ekarepunOypr.pd, moapasnen «OoOpaszoanue»), Ha EI'Y. Wudopmarms
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o Trpadukax pabOTBl  oOpraHu3anuii  pasMmenieHa B  HHGOPMAIMOHHO-
TEJICKOMMYHHUKAaIIMOHHON ceTu MHTepHeT Ha oduIMalbHBIX caiiTax opraHu3anui
1 MH(GOPMAIIMOHHBIX CTEHJIaX, YCTAHOBJICHHBIX B MOMEIICHUSX OPTaHU3aIUH.

C amgpecamu u rpadukamu pabOThl (PUINATOB MHOTO(YHKIIMOHAIBLHOTO
[IEHTpa MOKHO O3HAKOMHTHCS Ha HWH()POPMAIMOHHBIX CTEHIAX, Pa3MEIICHHBIX
B MOMENICHUSX MHOTO(QYHKIIMOHAIBHOTO IIEHTPA U €ro (uimaioB, a TaKXe Ha €ro
opumaIbHOM caiiTe B MH(OPMAIIMOHHO-TEJICKOMMYHHUKAIMOHHON cetn HTepHeT
o aapecy: mfc66.ru (pazaen «Oducen»).

7. Undopmannio o mopsiike NpeaoCTaBICHHS YCIYTH MOKHO TIOTYYUTh:

Ha caiite «MyHULIUNAIbHBIE YCIYTH AJQMUHUCTpanuu EkarepunOypray
(ycnyru.ekarepunOypr.pd, moapazaen «O0pa3oBaHue»);

Ha cTpanune Jlemapramenta oOpazoBanuss Ha OduuuaabHOM MOpTaje
ExatepunOypra («Kuremsm» — «O0Opa3oBanue» — «JlemapraMeHT oOpa3oBaHUS» —
«MyHHUIIUTIAIBHBIC YCIYTH»);

B IOApAa3Acie «AIMUHUCTPATUBHBIE PETIAMEHTBHI MPEJOCTABICHUS YCIIyT
MYHHUIIUTATBHBIMA  O0II€00pa30BaTEIbHBIMU  YUPESKACHUSIMU  MYHUITUTIATHHOTO
obOpazoBanus «ropoj ExarepunOypr» (MAOVYK I'umuazus « ApT-OTi0n»)» pasznena
«Ycnyru B cdepe KylbTyphl» OGUIMATBHOTO caiita JlemaprameHTa KyJIbTYphbl
(kynbpTypa.exkaTepuHOypr.pd);

Ha EIIT'Y;

yepe3 cepBUC «DJeKkTpoHHas mnpueMHas» Od¢uuuanbHOro mnoprana
ExarepunOypra;

Ha MH(OPMAIIMOHHBIX CTEH/IAX, Pa3MEIIEHHBIX B TOMEIICHUIX OpraHu3aluii;

no TtenedoHy, HIEKTPOHHOMW TOYTE, HA JIMYHOM NIpUEME 3asBUTENIEH
B OpraHuzanusx, Jlenapramente o0paszoBaHus win JlenapraMeHTe KylbTyphl;

B MHOTO(DYHKIIMOHAJIbHOM LEHTPE U €ro Quiinanax.

[To Tenedony corpymuukamu JlemaprameHnta oOpa3oBanwms, JlemaprameHTa
KyJIbTYpPhl HJIM PaOOTHHUKAMHU MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OpraHU3aIlU
IPEIOCTaBIIAETCS B TOM YHCIIE ClIeAyromas nHpopMaus:

CBEJICHUS O HOPMATUBHBIX aKTaX, PETYJIMPYIOIIUX MOPSIOK IPEIOCTABICHUS
YCIIyTH;

CBEACHUS O TOKYMEHTaX, HEOOXOAUMBIX JUIsl PEAOCTABICHUS! YCIIYTH;

CBEJICHUS O CPOKAX NPEIOCTABICHUS YCIyTH;

CBEJEHUSI O J0CyAeOHOM (BHECyaeOHOM) Mopsake 00KajJoBaHUSI pPELICHUN
u JedctBuil  (Oe3meiicTBuUsl), TNPUHUMAEMbIX (OCYIIECTBISIEMBIX) B XOJe€
PEIOCTABICHUS YCIIYTH.

8. 3asBuTenhr HMEET MpaBO Ha TMOJydeHHUe UHOOpPMAIMK O XOJe
IPEIOCTaBICHUS YCIYTH.

NudopmupoBanue 3asiBUTENEH OCYUIECTBIISIETCS COTpYIHUKAMU
JlemapramenTa oOpa3oBaHus, JlemapTaMmeHTa KyJIbTyphl U OpTraHU3AINN HA JTUIHOM
npuemMe, o TeiaeOoHy WU MO AIEKTPOHHOM MOoYTe.

Jisa monydeHuss uHGOpPMAIMU O XOJA€ MPENOCTaBJICHUS YCIyTH 3asBUTEIb
JIOJKEH COOOIUTh (PaMUIINI0, UMsI, OTUYECTBO peOeHKa (MOCIeHee — IPU HATUYWHN)
Y PETUCTPALMOHHBIA HOMED 3asIBJICHUS.

[Ipu oOpameHun 3asgBUTENS JUYHO WIM 1O TelnedoHy COTPYIHUK
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JlenapramenTa oOpaszoBaHuss wiu JlemaprameHTa KyJbTyphl JHOO pPaOOTHHUK
OpraHM3alii IOJPOOHO M B BEXKJIMBOW (KOPpEKTHOH) (opMe HHPOPMHUPYET
3asBUTEIISI 10 UHTEPECYIOIINM €TI0 BOIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK [OJDKEH HA4YMHATBCS C UHOOpMauu
O HAaWMEHOBAHHMM OpraHa, B KOTOPBIM IMO3BOHWJI 3asBUTENb, (HaMUIUU, UMEHHU,
ordyecTBa (TIOCIEIHEC — NPU HAIWYMH) U JIOJDKHOCTH CIICIIUAIINCTA, MPHHSBIIETO
Tene(OHHBINA 3BOHOK.

NudopmupoBanre  OCYIIECTBISICTCSS B JHHM W 4achkl  pabOTHI,
MIPETYCMOTPEHHBIC TPpaPUKOM IIpreMa rpakIaH.

OTBEeT Ha MHCHMEHHOE OOpallleHUE HAMpPaBIAECTCS CIOCOOOM, YyKa3aHHBIM
3asBUTEJIEM B 3asBJICHUH, B CPOK, HE MPEBBLIMIAIONININ MATA pabounx JHEH CO JHS
perucTpanuu oopaieHusl.

B nuceme, HampaBiasieMOM 3asBUTENIO, JOJDKHBI COJEPIKATHCS OTBETHI
Ha TMOCTABJEHHBIE MM BOIIPOCHI, W3JIOKEHHBIE B NPOCTOW, YETKOM M MOHSATHOMU
dopme, a TakKe CBEIEHHWS O HAMMEHOBAHUU JOJDKHOCTH, (aMUIMU U HOMEpE
TenedoHa COTPYIHHMKA, MOJTOTOBHUBIIETO OTBET. [luMChMO, coaepskaiiee OTBET
Ha oOpaleHue 3asgBUTENsI, TMOJIUCHIBACTCS PYKOBOAMUTENIEM OpraHU3alluH,
nupekTopoM Jlemapramenta o00pa3oBaHHS WM JgUpeKTOpoM JlemaprameHTa
KYJIbTYPBL.

HNudopmarus o Xxoe mpenocTaBieHus: YCIYTH U JOKYMEHT, MOJATOTOBICHHBIN
10 pe3yibTaTaM €€ MPEA0CTABICHUS, MOTYT ObITh MOJY4Y€HBI CIOCOOOM, YKa3aHHBIM
B 3asBJICHUM, W pa3MElIaloTCs B JUYHOM KaOuHete 3asButens Ha EIII'Y BHe
3aBUCUMOCTH OT crioco0a oOpanieHus 3asBUTEINS 3a TIOJyYEHHEM YCITYTH.

UudopmupoBanue  3agBuUTeNed O  XOI€  MPEJOCTABICHHUS  YCIyru
B MHOTO()YHKIIMOHAJIbHOM IIEHTPE OCYILIECTBIISIETCS MO TeaedOoHy WM Ha JTUYHOM
npueme.  COTPYIHUKHM  MHOTO(PYHKIMOHAJIBHOTO  IIEHTpa  MPEAOCTABIISIOT
oOpatuBmieMycsi Juily HWHGOpMAIMIO O JaTax IMepeaadyd  JOKYMEHTOB
B opranuzanuto. Ilpu Hanmuum goctyna k AWC, ucnonb3yeMoil B OpraHU3allvy,
COTPYIHMKHA  MHOTO(DYHKIITMOHAILHOTO  IIEHTpa MPEAOCTaBISIOT  3asBUTEIIO
uHpopmarmio, coaepxamryrocsi B AWC, oTHOCSNIyIOCS K 3adBJICHHUIO HTOTO
3asBUTEINS (B YACTHOCTH, O TOTOBHOCTH M HANPABJIECHUU JOKYMEHTOB, SIBIISIFOLIUXCS
Pe3yAbTaTOM MPEIOCTABICHUS YCIYTH).

CBeneHus 0 X0Ji€ MPEAOCTABIEHUSA YCIYTM W JOKYMEHT, MOATOTOBJIEHHBIN
Mo pe3yJbTaTaM €€ TMPEeJOCTaBICHUs, MOTYT OBbITh TMOJYYEHbl IO >KEJIAHUIO
3asBUTENSI TaK)Ke Ha OyMa)XHOM HOCHUTEJIE B BHJIE pacledaTaHHOTO AK3eMILIIpa
AJIEKTPOHHOTO JOKYMEHTa B OpraHu3aliii, MHOTO()YHKITMOHATILHOM IIEHTpE.

PA3JIEJ 2
CTAHJIAPT IPEJIOCTABJIEHUSI MYHULIMITAJIGHOM YCIIYTU

9. HanmeHoBaHME MyHHMIIMIIAJILHON YCIyTH — «BblIMiaTa KoMneHcaluuu 4acTH
POAMTENBCKOM IIIATBI 32 NPUCMOTP M yXOA 3a JACTBMH B MYHHIMIAIbHBIX
o0pa3oBaTeNbHBIX OpraHu3alusiX, HaXOMSIINXCS Ha TEPPUTOPUU
COOTBETCTBYIOIIETO cyOhekTa Poccuiickoii Deaepamnum.

10. VYcmyra mpemoctaBisieTcss AamuHucTparmein ropoga ExarepunOypra
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B nuiie JlemapramenTta oopa3oBanus, JlemapramenTa KyJabTypbl U OpTraHU3AIMSIMHU.

B npenocraBieHnn yciIyry y4acTBYIOT:

@DOoHJI IEHCUOHHOTO U COLMAIILHOTO cTpaxoBaHusa Poccurickon denepanuu;

TEpPUTOPHUAIbHBIE OpTaHbl ONEKH U MONEYUTENbCTBA Topoa ExarepunoOypra;

TEPPUTOPHUAIBHBIE OTJEIBI BOEHHOTO KOMHUCCAPUATa;

MuHucTEepCTBO colManbHON noauTuku CBEpAJIOBCKOM 001acTH;

OpTaHbl 3aMKUCH aKTOB IPaXAAHCKOTO COCTOSIHUS;

rOCY/IapCTBEHHbIE  HOTapHaJbHbIE  KOHTOPHI, a TakKKe HOTaApUYCHI,
3aHUMAIOIIUECS YACTHOM ITPAKTUKOM;

MHOTO()YHKIIMOHATILHBIHN TICHT.

11.  Pe3ympraroM  NOpeIOCTaBICHUS  YCIAYTM  SIBISIETCA  PEIICHHE
O TIPEIOCTABJICHUU YCIYTH, 0(OpMIEHHOE B COOTBETCTBUM C MpuiiokeHneM Ne 1
K HacTosIleMy AJMHHUCTPATUBHOMY pPETJIaMEHTY, C MOCJICAYIOIMIMM BKIIOYCHUEM
JAHHBIX O 3asBUTEJIE B PEECTP.

3asBUTENIO0 OTKa3bIBAETCA B TMPEIOCTABICHUH YCIYTM B COOTBETCTBUU
¢ myHkramu 21, 22 wHacrosimero AJIMHUHHCTPATHBHOIO perjaMeHTa (penieHue
o0 oTKaze B MPEJOCTABICHUH YCIyrH OQGOpPMIIIETCS B  COOTBETCTBUU
¢ npuiokeHueM Ne 2 k HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY).

12. Cpok npeaocTaBieHus YCIYyTHd COCTaBISET:

He Oosee 1MmecTd paboOyMx JHEW CO JHSA PErucTpaldyd  3asBJICHUS
U JOKYMEHTOB, HEOOXOIUMBIX JUIA MPEeAOCTaBiICHHUS YCIyrd (Mpu  yCIIOBUH
BHECEHMSI B 3asBJICHHE [JaHHBIX O mnojoBoM mnpuHamiexkHoctd, CHUJIC,
IPaKJAHCTBE 3asiBUTENS U peOeHKa (aeTeil);

He OoJjiee OAMHHAALATH pabdOuYMX AHEH CO JHS PErucTpaluy 3asBICHUS
U JOKYMEHTOB, HEOOXOIMUMBIX IS MPEAOCTABICHHUS YCIYTH (B Cllydae OTCYTCTBHS
B 3adBJICHUU, T[OJJAHHOM Ha JIMYHOM M[pHeMe B OpraHu3aluu  Wiu
MHOTO(YHKIIMOHAJIFHOM IIEHTPE JHOO HANpaBIICHHOM TOYTOBBIM OTIIPABJICHUEM,
JaHHbIX O mnoJioBoM mnpuHamiexxkHoctn, CHUIIC wu rpaxnancTBe 3asBUTENS
U peOeHKa (neTeit).

13. Cpok mpHOCTAHOBJIEHUS MPEAOCTABICHUS YCIYTHM COCTaBIIIET HE Ooliee
nATH  pabouMx JHEW CO JHA OTHPAaBKUM YBEJAOMJICHHUS O TIPHOCTAHOBKE
PEAOCTaBICHUS YCIYTH.

OcHoBaHue [ MPHUOCTAHOBICHUS MPEIOCTABICHUS YCIYTH YKa3aHO
B MyHKTE 20 HacTosAmero AJIMUHACTPATUBHOTO PETIAMEHTA.

14. IlepeueHb HOPMATHUBHBIX  MPABOBBIX  AaKTOB,  PETYJIUPYIOIINX
IPEeIOCTaBJIEHUE YCIYTH, pa3MelleH B MH()OpMaMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu UnTepHeT: Ha cTpanune Jenapramenta odpazoBanus OpuunansHOTO moprana
Exarepun6Oypra («Kurensim» — «O0Opa3zoBanue» — «/lenmapraMeHT 00pa3oBaHUs» —
«MyHUIMTIANIbBHBIE  YCIyTW»), Ha  cTpanuie  JlemapramMeHTa  KyJbTYpbl
Odummansaoro mnoprana EkarepunOypra («Kutemsm» — «KymbTypay —
«/lemapTaMeHT KyJbTypbe» — «YCIyruw»), Ha caite «MyHHIMOAIbHBIE YCIYTH
Anmvunuctparuu ExatepunOypra» (ycmyru.ekarepunOoypr.pd, «Karamgor ycmyr» —
«O06pazoBanue»), Ha EIIT'Y.

15. WcueprbiBaromuii mepeyeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH
C HOPMATHMBHBIMHU MPABOBBIMH aKTaMH JUIsl IPEJOCTABICHUS YCIYTH, TOAJISKAIINX
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Mpe/ICTaBICHUIO 3asBUTENIEM, TpUBEIeH B Tabmule 1.

Tabonumal
Kareropus dopma [Topsok npencraBiaeHUs JOKyMEHTa
U (MIM) HAMMEHOBAHUE IIPEICTaBICHMS
MPEeICTaBIsIeEMOr0 JOKyMEHTa JIOKyMEHTA
1 2 3
3asiBlieHue [TopnuHHaKMK 3asiBJIeHHE cOCTaBIsieTcs 1o hopme,

YCTaHOBIICHHOH B MpHitokeHHH Ne 3

K HACTOSIEMY AJMUHUCTPATUBHOMY
periIaMeHTy.

Jonyckaercs rnojgaya 3asBJICHUA,
0(pOPMIICHHOTO PYKOITCHBIM
CII0CcOOOM, TIPY YCIIOBUH 3aTIOJTHEHUS
1OJIEH, 00s13aTENbHBIX I 3aIIOJIHEHHUS,
B COOTBETCTBHH C TpriIokeHuem Ne 3

K HACTOSIIIEMY AJMHHUCTPATHBHOMY
perIaMeHTy.

IIpu nonaue 3asBIEHUSA B AIEKTPOHHOU
(dhopme 3amoIHEHHE MOJIEH O MOJI0BOM
npunaexnoct, CHUJIC,
rpakJJaHCTBE 3asBUTENS U peOeHKa
(ereil) HOCUT 00sI3aTEIIbHBIN XapaKTep.
Ha EIII'Y 3asBienue Gpopmupyercs
MyTE€M BHECEHHS B UHTEPAKTUBHYIO
($hopMy COOTBETCTBYIOIIUX CBEACHUI
0e3 He0OXO0AMMOCTH JIOIOJTHUTEIbHOM
10J1auM 3asIBJICHUS B MHOH (popme.
3anonnenHoe Ha EIII'Y 3asBnenue
BMECTE C MPUKPETIJICHHBIMUA K HEMY
AIIEKTPOHHBIMU 00pa3aMH JOKYMEHTOB,
YKa3aHHBIX B HACTOSAIIEH TabIHIIe,
HaNpaBJISIETCS] B OPraHU3AIIHUIO.

JIOKyMEeHT, y1OCTOBEPSAIOLIUN
JTUYHOCTH 3asBUTEIIS
(mpencraBuUTeENs 3aABUTENS),
W3 YUCJIA CIETYIOMIUX

HpeHLHBHHCTCH IIpU nmoaavc 3asiBJICHUSA
Ha JIMYHOM IPUCME U IIPU IMOJTYYCHHUU
JAOKYMCEHTA, IOATOTOBJIICHHOI'O B
PE3YILTATEC IMPCAOCTABICHUA YCIYI'

MacropT rpakJJaHuHa
Poccuiickoit deneparuu

YAOCTOBEPEHUE JINYHOCTH
BOEHHOCIykauero Poccurickon
Penepaunu

BOEHHBIH OMIIET COIATA,
MaTpoca, cep:KaHTa, CTapIINHBI,
panopuiMkKa, MHIMaHa

BPEMEHHOE yJIOCTOBEPEHUE
JUYHOCTH TpakIaHUHA
Poccuiickoit @enepanuu

MepPCOHANIbHAS SJIEKTPOHHAs
KapTa

CIIpaBKa B3aMEH BOCHHOTO
Oouiera

JIOKYMEHT, yJI0CTOBEPSIFOIIHI
JIUYHOCTb JIUIA, HE UMEIOIIETO
JIEUCTBUTEIILHOTO JOKYMEHTA,
YAOCTOBEPSIOIIETO JIUYHOCTD,
Ha IePHOJl PACCMOTPEHHUS

IHogauHHUK nan
HOTapHUAIIbHO
YAOCTOBEPEHHAS
Komus*

s rpaxnan Poccuniickoit @enepanun

s BoeHHoCy:xamux Poccuiickoi
denepauuu

Jnst munn, HaxoASIIIUXCSL HA TEPPUTOPUHI
Poccuiickoit ®denepanum noaaBmmx
3asiBJICHUE O MPU3HAHUY TPaKTaHAMHI
Poccuiickoit deneparuu uinm o npuemMe
B rpakancTBO Poccuiickoi




1

3asIBJICHUS O MIPU3HAHUH
rpaxaannHoM Poccuiickoit
denepaunu Win

0 MPUEME B TPaXkIaHCTBO
Poccuiickoit Denepanuu

denepanuu

MacropT HHOCTPAHHOI'O

TlogmuHHUK nin

I[J'IH I'paXaaH HHOCTPAHHBIX

rpakJJaHUHA HOTapUaJIbHO  |TOCYAapCTB
YIOCTOBEpPEHHAs
Komus*
1 HOTapUAIIbHO
3aBEPEHHBIN
nepeBo™

paspenieHue Ha BpEMEHHOE To xe Jnst mur 6e3 rpakaaHcTBa

IIPO’KUBaHUE

BPEMEHHOE yJI0CTOBEPEHUE

JUYHOCTH Juna 0e3

rpaxaaHcTsa B Poccuiickoi

Deaepanun

BU/I HA )KUTEJIHCTBO

YI0CTOBEpPEHUE OSKEHIIA " st v, mpu3HAHHBIX OSKEHIIAMH

CBHUJIETEIBCTBO O PACCMOTPEHUH " s mun, XxonaTancTBYOIIMX

XOJIaTaliCcTBa O IPU3HAHUU 0 MpPU3HAHUU OEKEHIEM Ha

OekeHLIEM Ha TEPPUTOPUU tepputopun Pocculickon @enepannn

Poccniickoit denepanuu 1o

CYILLIECTBY

CBHJIETEIILCTBO O " [ i, mony4uBIINX BPEMEHHOE

IIPEOCTaBICHUN BPEMEHHOTO yOexuiie Ha TeppuTopun Poccuiickoit

yOexuIla Ha TEPPUTOPUU denepannu

Poccuiickoit @enepanuu
JIOKyMEHT, MOATBEPKAAXOLIUI - IIpenbsBisercs npu nojade 3asBICHUS
ITOJTHOMOYHS ITPEACTABUTEIS Ha JIJMYHOM IIpUEME U IIPU MOJyYECHUH
3asIBUTENIA, U3 YUCIIA CIEAYIOIIMNX JIOKYMEHTA, SIBJISOIIET0Cs

PEe3yIAbTAaTOM MPEIOCTABIECHUS YCIYTH
JIOBEPEHHOCTh B MPOCTOMN [TopnmHuHKUK Jnst mpeacraBuTENS 3asSBUTEINS —

MMUChbMEHHOU (opme

JIOBEPEHHOCTB, IPUPAaBHEHHAS K
HOTapHaJIbHO YAOCTOBEPECHHON ™

HOTAapUAIbHO YJOCTOBEPEHHAs
JIOBEPEHHOCThH*

(U3UYECKOTO JIUIIa

CBI/I,[[eTeJ'IBCTBO O 3aKJIKYCHHUU

IlognuHHMUK, UIn

HpeI[CTaBJ'IHeTCSI, €Clin (l)aMI/IJ'II/IH

Opaxa, BbIJIaHHOE KOMIIETEHTHBIMH HOTapuaibHO |pebeHKa He COBMaaaeT ¢ hamumineit
OpraHaMy MHOCTPAHHBIX YIOCTOBEpEHHAs |pOAMTENS, IOJAIOIIETO 3asIBICHHUE,
rocyziapcTB KOUs™* U B CJIy4ae perucTpanuu oOpaka
HOTApUAJIBHO | 3asiBUTEJI HA TEPPUTOPHUH
3aBEpEHHBIN MHOCTPAHHOT'O rOCy/1apCcTBa
MepeBOI*, WIH
JJIEKTPOHHBIN
JOKYMEHT**
CBHzIETENBCTBO O PACTOPKEHNN [Mopnmuunuk, unu | [Ipencrasnsercs, ecnu pamMuIus
Opaxa, BbIJIaHHOE KOMIIETEHTHBIMH HOTapHaJbHO |peOeHKa He COBIAAaeT ¢ (hamuineit
OpraHaMy MHOCTPAHHBIX YIOCTOBEpEHHAs |POAMTENS, OJAIOLIETO 3asBICHUE,
rocyz1apcTB Konust™* u B CJIyyae perucTpanuu Opaka
HOTApUAIbHO  |3asBUTENS HA TEPPUTOPUU
3aBEPEHHBIN MHOCTPAHHOT'O rOCy/1apCcTBa
nepeBoa*, WK
JJIEKTPOHHBIN
JOKYMEHT**

JIOKyMEeHT, MOATBEPKAALOLLNIM, YTO
3aBUTEIIb SBJISIETCS. POJAUTEIIEM
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(3aKOHHBIM TIPECTABUTEIIEM)
peOeHKa, U3 YKCIIa CIEAYIONMX

peleHue cyaa

CBUIETEIILCTBO 00
YCBIHOBJICHUH (YIOUYEPECHHH )

TlogmuHHUK nin
HOTApHUAIILHO
yIOCTOBEpPEHHAs
Komus *

Hns rpaxknan Poccuiickoit @enepann.
[IpencraBnsieTcst Ipu OTCYTCTBUU
CBEJICHUM O POJICTBE B aKTax
roCyAapCTBEHHOM perucTpaiu
POKIICHHUSI IJIs1 TOATBEPKAeHUS (paKTa,
YTO 3asIBUTEID SIBIISICTCS 3aKOHHBIM
MpeJCTaBUTEIEM PeOCHKA

CBHUICTCIIBCTBO O POXKIACHUU

I[Mognnuuuk, nin

Jnist rpaykaaH HHOCTPAHHBIX

HOTapHUAIILHO rocyaapcTB,
YIOCTOBEPEHHAs | 17151 JTUI] O€3 TpakJaHCTBA, JIUII,
KOIus™* U MIPU3HAHHBIX OCKCHIIAMH.
HOTapualibHO | JIOKYMEHTBHI, BbIIaHHBIC
3aBEPCHHBIN KOMITETCHTHBIMH OpPTaHAMH
NepeBoa*, WIM |MHOCTPAHHBIX FOCYIapPCTB
SIIEKTPOHHBIN
JIOKYMEHT*™*
CBUIIETEIILCTBO 00 [MommuuanuK nan | s rpaxk1aH HHOCTPaHHBIX
YCHIHOBJICHHH (YI0YCPEHUHN) HOTApHUAIILHO roCyJ1apcTB,
CBUIIETENILCTBO 00 yIIOCTOBEpEHHAs |AJisl JIIl O€3 Ipa)</1aHCTBa, JIUIL,
YCTaHOBJICHUH OTI[OBCTBA Komnus* MIPU3HAHHBIX OCKCHIIAMH.
W HOoTapuaibHO |J{OKyMEHTHI, BbIJaHHBIC
3aBEPCHHBIN KOMITETCHTHBIMH OpTraHaMU
nepeBo* MHOCTPAHHBIX TOCYJIAPCTB

CrnpaBka ¢ MecTa yueOsl
COBEPILIEHHOJIETHETO peOeHKa
(mereit) 3asiBUTENS,
HOJTBEP K IatoIIas 00yueHue

B O4YHOU (popme

B 00pa3oBaTeNbHOI OpraHu3ainuu
JT1000T0 TUTIA HE3ABUCHUMO

OT €€ OpPraHU3aIOHHO-TIPAaBOBOU
dbopMBI (32 UCKITIOUEHUEM
o0pa3oBaTenbHOI OpraHu3aiuu
JIONIOJIHUTEIBHOTO 00pa30BaHusl)

IlommuuauK, win
CKaH-KOIUA**

[IpencraBisercs B cayyae HAIAYHUS

B CEMbE COBEPIICHHOJICTHUX JIeTEH

B Bo3pacte 10 23 yet. CripaBKa J0JKHA
OBITH BBIJJaHA HE PaHEE YeM

3a TpU MecsIa JI0 THS 0OpaIeHus

C 3asABJIEHHEM

Cornacue nu1, ykazaHHbIX
B 3asBJICHUH, HA 00pabOTKy
HX ICPCOHAJIBHBIX JaHHBIX

TomMHHEUK UiIn
CKaH-KOIUS

[IpencraBisieTcst COBEPILIEHHOJIETHUMU
JUIAMH, CBEJICHUS O KOTOPBIX YKa3aHbl
B 3asIBJICHUU (KpOME 3asBUTEJ);
cocrasisieTcs o ¢popme,
YCTaHOBJIEHHOMN B IpuiioskeHuu Ne 4.
IIpencrasnsercs npu JIMYHOM
oOpallieHuu B OpraHu3aIuio,
MHOTO(YHKIIMOHATIbHBIN LIEHTP,

a TaK>Ke MPU HaIlpaBJICHUU 3asBJICHUS
MIOYTOBBIM OTIIPABICHUEM

* JIOKyMEeHT SIBJISIeTCS pe3y/IbTaTOM MPEAOCTaBICHUS YCIYTH, SBIISIONIEHCS HEO0X0MMON

1 00s3aTeTbHON JUISl ITOJTydeHusl ycIyru cornacHo Pemennto EkarepuaOyprekoil ropoackoi
Jymbr ot 24.01.2012 Ne 1/52 «O06 ytBepxaeHun [lepedns yciyr, KOTOPbIE SBISIFOTCS
HEO0OXOIMMBIMU U 00s3aTeNIbHBIMHU TSI IPEIOCTABICHNUS A IMUHUCTpaIueil ropoaa
ExarepunOypra MmyHununanbHbIX yciyr, U [lopsiaka onpeneneHus pa3mepa miaThl

3a UX OKa3aHHC».

** DNeKTPOHHBIM TOKYMEHT U (M) CKaH-KOIHS HaIPaBIIIETCS IPH M0Aaye 3asBICHUS

B DJICKTPOHHOM BHUC.

[Tpu mogaye 37IeKTPOHHBIX JOKYMEHTOB TaKHe IOKYMEHTHI MpeACTaBIIsIOTCs B hopmare SIG.

B cnydae mogaun ckaH-KOMUU JOKYMEHTA, MOJTBEPKAAIOIIETO 00ydeHUsT peOCHKA B
oOpa3zoBarenbHOM opranu3zanuy, yepe3 EIII'Y Takue noKkyMeHTHI NpeCcTaBIAOTCs B (popmarax:
pdf, jpg, jpeg, png, bmp, tiff (s TOKYyMEHTOB ¢ TEKCTOBLIM COAEPKAHMEM, B TOM UHCIIE
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1 | 2 | 3
BKJTFOYAIOMUX (OpMYITBI U (WH) rpadudecKue n300pakeHHs, a TAKKE TOKYMEHTOB
¢ rpaMYECKUM COMICPIKAaHHEM).
KonnyectBo (paiiioB JODKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, K&KIBIH M3 KOTOPBIX
COJICPKHUT TEKCTOBYIO U (MIH) rpadudecKyro HH)OpMAIHIO.
B citydae HarnpaBiieHus JOKYMEHTOB T10 TIOYTE TPEACTABIISCTCS HOTAPUAIBHO YIOCTOBEPEHHAS
KOIIHSI.

16. WcuepnbiBaroniuii mepeyeHb IOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C HOPMATHBHBIMHM TIPABOBBIMH AaKTaMHU [JISl TMPEAOCTABIICHUS YCIYTH, KOTOpbIE
HAXOJSATCSA B PACIOPSHKEHUM TOCYAAPCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
caMOyIpaBlieHUsT JUOO OpraHu3alui, MOJBEJIOMCTBEHHBIX TOCYJapPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBlIEHUS, KOTOPBIE 3asBUTENb BIIPaBE
MPEICTaBUTh MO COOCTBEHHON WHUIIMATHBE, MPEJCTABICH B MpHiIokeHHn No 5
K HACTOSIIEMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

17. B cooTBeTcTBUU C MyHKTOM 3 4YacTH | ctateu 7/ DenepalibHOTO 3aKOHA
ot 27.07.2010 Ne 210-®3 «OO0 opraHu3aiuu MPEIOCTABICHUS TOCYAapCTBEHHBIX
U MYHULMINAIBHBIX yciuyr» (manee — @Denepanbhbii 3akoH ot 27.07.2010
210-®3) npu  mpeAOCTAaBICHHMHM  YCIYyTHM  3alpelieHo  TpeOoBaTh
OT 3asiBUTENSl OCYIIECTBIEHUS JEHCTBUIL, B TOM 4MHCIE COTIJIACOBAHUH,
HEOOXOAUMBIX JUIs TIOJNYy4YEHHUS YCIyI'M U  CBSI3aHHBIX C  oOpalleHuemM
B FOCYJapCTBEHHBIE OpPIraHbl, OpraHbl MECTHOI'O CaMOYIIPABJIECHHS] U OpraHu3alluy,
32 HCKIIIOUYEHUEM IOJYYEHHUS YCIYT, BKIIOYEHHBIX B IEPEUYEHb YCIYT, KOTOPbIE
ABIIIIOTCS. HEOOXOAMMBIMU U 00S3aTENbHBIMU U1l TPEJOCTABICHUS YCIYTH,
yrBepkAeHHbINH Pemennem ExatepunOyprckoit ropoackoit Jymsr ot 24.01.2012
Ne 1/52 «O6 ytBepxaenun IlepeuHst yciyr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU
1 00s13aTeIbHBIMM ISl IPEIOCTaBlIeHUs AJIMUHKMCTpauuend ropoaa ExatepunOypra
MYHHIIMIIATBHBIX YCiIyT, u [lopsaka onpenenenus pa3Mepa miaTel 3a UX OKa3aHUEey.

18. 3ampemntaercst TpeOOBATh OT 3aIBUTEIIS:

1) mnpencraBieHus JOKYMEHTOB M HMH(OpPMAIMM WU  OCYIIECTBICHHUS
NEHCTBUM, MNpeACTaBIE€HUE WIM OCYIIECTBICHHUE KOTOPBIX HE IMPEILyCMOTPEHO
HOPMaTUBHBIMU IIPABOBBIMHU aKTaMHU, PETYIUPYIOIIMMHI OTHOIIEHHS], BOZHUKAIOIINE
B CBSI3M C IIPEJIOCTABIEHUEM YCIIYTH;

2) MIPEACTABIICHHS JIOKYMEHTOB u uHdopmauu, KOTOPBIE
B COOTBETCTBHMM C HOPMAaTWUBHBIMHU MPAaBOBbIMHU akTamu Poccuiickont denepanuu,
HOpMaTUBHBIMU MpaBOBbIMU akTamu [IpaButenbctBa CBepanoBckoil ob6sactu
M MYyHUIMIAJGHBIMA  TIPAaBOBBIMH  aKTaMW HAaxOJATCS B  PACIOpPSHKEHUU
rOCy/IapCTBEHHBIX OpPTaHOB, MPEIOCTABISIONINX TOCYAapCTBEHHBIC YCIYTH, WHBIX

=

rOCyJ1apCTBEHHBIX OpraHoB, OpraHoOB MECTHOTO caMOyTpaBJIEHUS
U (WJIM) MOJABEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM W OpraHaM MECTHOTO
CaMOyIIpaBJICHUS OpraHu3aluni, YYaCTBYIOLIHUX B IPEAOCTABIECHUN

roCyJapCTBEHHBIX WJIM MYHUIUIAIBHBIX YCIYT, 32 HCKIOYEHUEM JIOKYMEHTOB,
yKa3aHHbIX B yacTH 6 ctathu [ denepanbHoro 3akoHa ot 27.07.2010 Ne 210-03;

3) mpenacTaBiieHUS JIOKYMEHTOB M HMH(OpPMAaIWH, Ha OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIOCH IIPU NIEPBOHAYAIBHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOAUMBIX UIS MPEJOCTABICHUS YCIIyTH, TUO0 B MIPEIOCTABICHUN
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YCIIYTH, 33 UCKIIFOUEHUEM CIEAYIOIIHNX CIyYaeB:

U3MEHEHUE TpeOOBaHUI HOPMATUBHBIX IMPABOBBIX aKTOB, KAaCAOIIUXCS
NpEeNIOCTaBIECHUsI  yCIIyTH, TIOCJI€  [EpBOHAYAIBHOW  MOJAYUd  3asBICHUS
0 MPEAOCTABICHUU YCIIYTH;

HaJIM4Me OIIMOOK B 3asBJICHUU O TMPEJOCTABICHUM YCIYTU U JOKYMEHTaX,
MOJIaHHBIX 3asBHUTENIEM IOCJE MEPBOHAYAIBHOTO OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTU U HE BKJIIOYEHHBIX B MPE/ICTABICHHBIN
paHee KOMILJIEKT JOKYMEHTOB, JTH00 B MPEAOCTAaBICHHH MyHUIIUIAIBHOMN YCIyTH;

UCTEUYEHHUE CPOKa JICUCTBUS TOKYMEHTOB WM U3MEHEHUE HHPOPMAIIUU MOCIIe
MEPBOHAYAJIBHOIO  OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX  JUIA
MIPEAOCTABIIEHUS YCIIYTH, TUOO B MPEJOCTABICHUH YCIYTH;

4) mpencraBieHUss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HH(OpMAIUH,
ANIEKTPOHHBIE O00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHbl B COOTBETCTBUU
¢ myHKToM 7.2 yactu 1 crateu 16 ®@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3,
32 MCKJIIOYEHUEM CJIy4yaeB, €CJIM HAaHECEHHWE OTMETOK Ha Takue JOKYMEHTBI JTUOO
UX U3BITHE SBISIETCS HEOOXOIUMBIM YCIOBHEM IMPEAOCTABICHUS YCIYTH, U UHBIX
CJIy4aeB, YCTaHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMHU.

19. HcuepnbiBaroniuMyd OCHOBAHUSIMHU JJi OTKa3a B MpHUEME JTOKYMEHTOB,
HEOOXOMUMBIX ISl MPEJOCTABICHUS YCIYTH, B CiIy4ae WX IOJa4d Ha JIMYHOM
npreMe B OpraHu3alii, B KOTOpoi o0ydaercs peOeHOK, B MHOTO()YHKIIMOHATIEHOM
LEHTpe M ero (Quinanax WM TOPU HANPABIEHUHW IOYTOBBIM OTIPABIECHUEM
ABJISIFOTCS CIEAYIOMNE (DAKTHI:

1) 3asBneHHME O MNPEAOCTABICHUHU YCIYTH MOJAHO HE YMOIHOMOYEHHBIM
Ha Mojayy 3adBJICHUS JULIOM (B Ciy4yae MOJA4yd 3asBJICHUS MPEICTaBUTEIEM
3asIBUTENA);

2) 3asiBUTEJNEM HE NPEICTABIICHbl WM MPEJICTABICHbl HE B MOJHOM OOBEME
JIOKYMEHTBI, TEPEYUCIICHHbIE B TyHKTE 15 HacTosimero AIMUHHUCTPATHBHOTO
pErJIaMeHTa,;

3) Ha jgaty oOpalleHds 3a TMOJY4YCHHMEM YCIyTH CpOK JCHCTBHUS
MPEICTABICHHBIX JIOKYMEHTOB, TEPEUUCICHHBIX B TyHKTE 15 HacTosIIero
AJIMUHUCTPATUBHOTO pErJaMEHTa, YCTAHOBJEHHBIA B TaKWX JOKYMEHTAaX WIIU
MPEIYCMOTPEHHBIA 3aKOHOAATEIbCTBOM Poccuiickon deneparuu, 3aKkOHaAMHU WA
WHBIMU HOPMATHUBHBIMU TIPABOBBIMH akTaMu cyObekToB Poccuiickoit deneparumy,
UCTEK;

4) npeacTaBiIeHHbIE TOKYMEHTBI COJIEPKAT HE 3aBEPEHHBIE YITOJTHOMOYEHHBIM
Ha 3aBEpEeHUE JOKYMEHTOB JIULIOM UCIIPaBiICHUS U (W) IPUITHCKU;

S) mpeAcTaBieHbl ~ HEUUTAEMble  JOKYMEHThl  JIMOO  JOKYMEHTbI
C TOBPESXACHUSMH, TIOMapKamMHu, TMOJYUCTKAMU, KOTOPbIE HE TO3BOJISIOT
OJIHO3HAYHO MCTOJIKOBATh COAEP>KaHUE TOKYMEHTOB,;

6) 3asBNeHWE TOJAHO B  OpraHW3alMi0, HE  YIMOJTHOMOYEHHYIO
Ha MPeI0CTaBJICHNE yCayru (B caydae Mojauu 3asBICHHS Ha JTMYHOM MPUEME OO
IIPY €r0 HAIIPABICHUH B OPTaHU3AIIMIO TIOYTOBBIM OTIIPABICHHEM);

7) B 3asBICHMM HE 3alOJHEHBI 00s3aTelbHbIC I 3alOJIHEHUS TOJS WIH
HE yKa3aHbl 00s3aTeNbHbIC CBEJACHUS, MIPEAYCMOTPEHHBIE (POpMOii 3asBiieHUs (Mpu
0o(pOpMIICHUY 3aABJIICHUS PYKOMTUCHBIM CIIOCOOOM).
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B ciyyae nogaum 3asBinenus yepes EIII'Y ocHOBaHus 11 oTKasa B Ipueme
3asBJICHUS U (WJIM) TOKYMEHTOB OTCYTCTBYIOT.

20. VcuepnbIBaromiuM OCHOBaHUEM JJisi IPUOCTAHOBJICHUSI MPEOCTaBICHUS
YCIIYTH SIBJISIETCS. BO3HUKHOBEHHE HEOOXOJUMOCTH B JIOMOJHUTEIBHON MpOBEpKE
JIOKYMEHTOB HWJIM OOCTOSITENIbCTB, NPEMSATCTBYIONIMX MPOBEACHUI0 B paMKax
MEXBEJJOMCTBEHHOTO  B3aUMOJCHCTBUS  TMPOBEPKU  YKA3aHHON  3asBUTEJIIEM
uHopMarmu.

21. OOmuMy OCHOBAaHMSIMU JIJIS1 OTKa3a B MPEAOCTABICHUH YCIYTH SBIISIOTCS
cienyomue (HakThl:

1) nmuro, mogaBiiee 3asiBICHUE, HE OTHOCUTCS K KPYTY JIUI, YCTAHOBJICHHBIX
MIYHKTOM 3 HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETIAMEHTA;

2) TpelncTaBiCHHBIC CBEACHHS H (WMJIH) JIOKYMEHTBI HE COOTBETCTBYIOT
CBEJICHUSIM, TOJYYEHHBIM B XOJI€ MEKBEIOMCTBEHHOTO HWH(POPMAIMOHHOTO
B3aUMOJICHCTBUS;

3) 3agBUTENIEM HE TMPEJACTaBICHBI JOKYMEHTHI W CBEICHUS, YKa3aHHBIC
B myHKkTe 15 Hacrosimero AJIMUHHUCTPATUBHOTO pErilaMeHTa, B TEUYCHHE IISTH
pabouux JAHEM CO JHA OTIPaBKU 3asBUTEIIO YBEJAOMIIGHHUS O TMPUOCTAHOBKE
PEAOCTAaBJICHUS YCIYTH.

22. OcHOBaHUSIMH JUIsl OTKa3a B MPEJOCTABICHUHM YCIYTH 3asBUTEIIO
B Clly4yae IoJaudu 3asBiieHus O 3auucieHuu 4depe3 EIIY, momumo ocHoBaHui,
MEPEUYNCIICHHBIX B IyHKTE 21, IBISAIOTCS Cleayroniue (haKThl:

1) paHee 3aperMCTPUPOBAHO 3asBICHHE, IMOJAAHHOEC B OTHOIICHUH TOTO
xKe peOeHKa;

2) CBelIeHWs, yKa3aHHbIC B IOJUIMHHHKAX JIOKYMCHTOB, HE COOTBETCTBYIOT
CBEJICHUSIM, YKa3aHHBIM B 3asIBJICHUH,

3) npeAcTaBICHHBIC JOKYMEHTHI COACPKAT HE 3aBEPEHHBIC YITOJIHOMOYCHHBIM
Ha 3aBEPEHUE JOKYMEHTOB JIUIIOM UCIPABICHUS U (UJIM) PUITHCKU;

4) 3asgBWTE]b MPEACTABMI HEYMTAEMbIC TOKYMEHTBI JHOO JIOKYMEHTBI
C TMOBPEXICHUSMH, TOMapKamMH, TM[OJYUCTKAMHU, KOTOpbIE HE TMO3BOJSIOT
OJIHO3HAYHO MCTOJIKOBATh COAEPKaHUE JOKYMEHTOB;

5) osnekTpoHHbIC (alabl JOKYMEHTOB HE COOTBETCTBYIOT TPEOOBAHUSIM,
yKa3aHHBIM B MMyHKTE 15 HacTosAIero AJIMUHUCTPATUBHOTO PETIIAMEHTa,;

6) 3asgBUTENEM HE NPENCTABICHbI WM MPEJCTABICHb HE B TOJHOM O0BEME
JIOKYMEHTBI, TMEPEUMCIICHHbIE B TNYHKTE 15 HacTosiero AJIMUHHCTPATUBHOIO
pEriiaMenTa;

7) Ha ;paTy oOpallleHus 3a MPeJOCTaBICHUEM YCIYT'HM HUCTEK CPOK JACHCTBHS
CIIPaBKH C MeCTa y4ueObl COBEPIIEHHOJIETHETO peOeHKa (1eTeil) 3asBUTEIIS.

23. Henpencrapienue (HECBOEBpEMEHHOE MpeCTaBIICHHE)
rOCyJlapCTBEHHbIMU  OpraHamMH, OpraHaMd  MECTHOTO  CcaMOyIpaBJIeHUS,
MOJBEIOMCTBEHHBIMU TOCYJIaPCTBEHHBIM OpraHaM WIM OpraHaM MECTHOTO
CaMOyNIpaBJ€HUs OPraHu3alUsIMU, Y4YacTBYIOIIMMH B MPEIOCTABICHUHN YCIYTH,
JOKYMEHTOB W CBEJCHUHM, YKa3aHHBIX B MpuiiokeHMH Ne 5 K HacTodiemy
AJIMUHUCTPATUBHOMY PEIIAMEHTY, MO MEXBEJOMCTBEHHOMY 3alpoCy HE MOKET
SBJISITHCSI OCHOBAHUEM JIJIs1 OTKa3a B MPEJOCTABICHUH 3aIBUTEIO YCIYTH.

24. TlepedeHb yCiIyr, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMHU M 0053aT€IIbHBIMU
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JUISl TIPEJIOCTABIICHUS YCIIYTH, B TOM YHUCIIE CBEACHHUSA O JOKYMEHTE (IOKYMEHTax),
BbIJJaBacMOM  (BbIIaBacMbIX) OpraHaMyd (OpraHU3alUsAMH), YYaCTBYIOIIUMH
B IIPEIOCTABIICHUH YCIIYTH, IPEACTaBJICH B Ta0IuUIE 2.

Tabmnuma?2
HaumenoBanue ycinyru [Topsaok, pa3Mep U OCHOBAaHUS B3UMAaHHMSI TUIAThHI
3a yCayry
[TepeBoa TOKYMEHTOB, BBIIAHHBIX VYcayra BEITOMHSAETCS 3a CUET 3asSBUTEIIS
KOMITETCHTHBIMUA OpPTaHaMH WHOCTPaHHBIX OpraHu3aIUsIMA YaCTHOW OpPMBI COOCTBEHHOCTH
roCyJapCTB, Ha TOCYIapPCTBEHHBIN S3bIK 1 (WIM) HHIMBUIYAIBHBIMH MPEITPUHUMATEIIMU
Poccuiickoit deneparuu 10 YCTAaHOBJICHHBIM UMH PaCllEHKaM WJIM Ha

JIOTOBOPHOM OCHOBE
HotapuanbHoe yocToBepeHHe JOKYMEHTOB, | Y ClIyra MpeloCTaBlIAeTCs B TOCY1apCTBEHHBIX

HOTapHuaJIbHOC CBUACTCIILCTBOBAHNC HOTapHUaJIbHbIX KOHTOpAaX U 'y HOTApUyCOB,
BCPHOCTH II€PEBOAA JOKYMCHTOB € OJHOI'O 3aHUMArOmuxcs YacTHOM HpaKTHKOﬁ Ha IIaTHOM
SA3bIKa Ha ﬂperﬁ, HOTapHUaJIbHOC OCHOBC.

CBUICTCIIBCTBOBAHUC ITOAJIMHHOCTH ITOAIIMCH Pa3Mep U IIOPAAOK B3MUMAHU I1JIATHI 3a

Ha JOKYMCHTC, HOTApHUaJIbHOC 3aBECPCHUC COBCPHICHHUEC HOTApHUAJIbHBIX ﬂeﬁCTBHﬁ

KOITMI AOKYMCHTOB, Bbla4a HOTApUyCOM YCTaHOBJICH OcHoBamu 3aKOHOIAaTCJIbCTBA

JIOKYMEHTOB, HEOOXOAMMBIX 3asiBUTENO st |0 HoTapuate ot 11.02.1993 Ne 4462-1
MTOJYYCHHS MYHUIIMIAIbHBIX YCIyT
Odopmnenne T0BEpEeHHOCTH, TPUPABHEHHO | BbaeTcs oHUM JTHIIOM APYTroMy JIMILY AJIst

K HOTapuaiabHO yOCTOBEPECHHOU MIPEACTABUTENBCTBA MIEPE TPETHUMH JINIIAMH

B COOTBETCTBUU C MyHKTOM 2 ctatbu 185.1
I'paxxnanckoro koaekca Poccuiickoit denepannm.
VYcnyra npenocrapisiercs: OecmiaTHO

25. T'ocynapcTBeHHas MOUUIMHA W WHAs IUIaTa 3a MPEAOCTaBICHHE YCIYTH
HE B3UMAaETCH.

26. Bpimaua pgyOmmkaTa JOKYMEHTa, MPEAYCMOTPEHHOro myHKTOM 11
HaCTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA, HE MPEAYCMOTPEHA.

27. BO3MOXHOCTh  OCTaBJICHHMSI  3asiBICHHS  0€3  pacCMOTpEHUs
HE MpeayCMOTpEHa.

28. MakcuManbpHBI CPOK OKHUJAHUS B OYEpeAM MpH IMojaye 3asiBICHUS
O TPEIOCTAaBIEHUU YCIYI'M U TpPU TMOJIYYEHUH JOKYMEHTa, SBJISIOLIErOCs
pe3yJIbTaTOM IPEIOCTABIICHUS yCIIyTH, B OpraHu3alu WIn
MHOTO()YHKIITMOHAJIbHOM LIEHTPE COCTaBIsAET HE Ooaeeld MUHyT.

29. Cpoxk peructparuu 3asBieans B AVIC cocraBiser:

IpU JINYHOM OOpallieHnH — He 6osee 15 MunyT;

IIPY HANpPaBJICHUM JOKYMEHTOB 3aKa3HbIM IIMCBMOM — HE€ [O3JHEe
CJIelyIoUIero pabo4ero AHs, CO JHS €ro NOCTYIICHUS;
IIpH rnojaye 3asBJICHUSA yepes EIITY - aBTOMAaTUYECKU

¢ (ukcauueld natel U BpeMeHH (POPMUPOBAHUS 3asBJICHUS B SJIECKTPOHHOM BUJE
Ha EINI'Y (uadopmanus o peructparuu 3assieHus B AVC nampasisieTcs: B TUIHBINA
KaOWHET 3asBUTEIs Ha EMUHOM mopTaje B TeUCHHUE CYTOK).

30. K nmnomemienusiM  OpraHu3allud, INPEAOCTABIAIONIEH  yCiyry,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, B KOTOPBIX OCYLIECTBIAETCS HH(POPMHUPOBAHUE
3asgBUTENIEH 1O BONpOCaM MPEIAOCTaBICHHUS YCIYT'H, MpPUEM JIOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEJOCTABICHUS YCIYTH, U Bbllaya JOKYMEHTA, SIBIISIOLIETOCS



14

PE3YyNBTATOM MPEAOCTABICHUS YCIYTH, PEIBIBISIOTCS CIEIYIONTNE TPEOOBAHUS:

1) COOTBETCTBHE CaHUTAPHO-3MUIEMHUOIOTHUECKUM npaBujIam
¥ HOpMaTHBaM, MpaBUiiaM MOKapHOI O€30MacCHOCTH;

2) co3gaHWe YCIOBUW JIOCTYMHOCTH JUJIi JIMIl C OTPaHUYCHHBIMU
BO3MOXHOCTSIMU 3/I0POBbSI B COOTBETCTBUU C TpeOOBAaHUSMH, YCTAHOBIECHHBIMU
3aKOHOJIATEIbHBIMU U UHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaMH, 3 UMEHHO:

oOecrieyeHrne BO3MOKHOCTH OECTpEnITCTBEHHOTO BXO/la B 3/IaHME U BBIXOJ1a
U3 HEro;

o0ecrieueHne BO3MOXKHOCTH ~ CAMOCTOSITEIBHOTO  WJIM € TOMOIIBIO
CHEUHUATNCTOB, YYaCTBYIOUIUX B MPEJAOCTABIECHUN YCIYTH, IEPEIBIKEHHUS K MECTY
MPEI0CTABIICHUS YCIYTH;

3) HanM4KMe MeCT JUIs 3asBUTEIIECH, 0KUIAIOIINX IPHEMA;

4) npenocraBiieHUE CBOOOIHOTO JOCTYIIA K TyaJleTy B pabouee BpeMs;

5) o0opyioBaHue CTOJIAMU (cTorikamm) C KaHIICJISIPCKUMU
NPUHAIICKHOCTIMHU JUIsi 0(OPMIICHUS 3asBJICHHUM (3allpOCOB) O MPEIOCTaBICHUU
MYHHUITUTAIBHON YCIIYTH, CTYJIbSIMHU.

6) oGopynoBanue HMHGOPMAIMOHHBIMH CTCHIAMH C Pa3MEHICHHON Ha HHX
uH(popMaIuel 0 MOPsIIKE MPEIOCTaBICHUS YCIIYTH;

7) COOTBETCTBHE BHU3yallbHOM, TEKCTOBOW M MYJIbTUMEIUNHON HHOpMauu
O MOPSAJIKE IPEAOCTABICHUS YCIYTU €€ ONTUMAIbHOMY BOCIPUSATHUIO 3asIBUTEIISIMH.,

31. TlokazaTenssMM JOCTYITHOCTH M KaudecTBa IMPEIOCTABICHUSA YCIYTH
SIBJISTFOTCSL:

1) coOmofcHWE CpoKa TPEIOCTABICHUS YCIYTH B COOTBETCTBHH
CO  CTaHIAPTOM €€  MPEeJOCTABICHMS,  YCTAHOBJICHHBIM  HACTOSALIUM
ATMUHUCTPATUBHBIM PETIAMEHTOM;

2) BO3MOKHOCTh MOJy4YE€HHs] MHPOpPMALIUA O XOJAE MPEJOCTABICHUS YCIyTU
JUYHO WJIU C UCTIOJB30BaHHEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXHOCTh TOJIYYEHHUS YCIYyTd B MHOTO(YHKIIMOHAIBHBIX IEHTpaXx,
paboTaIIMX MO MPUHIIUITY OJTHOTO OKHA (B TOM YHUCJIE B TIOJTHOM O0BEME);

4) BO3MOXKHOCTH IOJ@4u 3ampoca O TMPEJOCTABICHUH HECKOJIbKUX
rOCyJapCTBEHHBIX M (MJIM) MYHHUIMUMAIBHBIX YCIYT B MHOTO(QYHKIIMOHATHHBIN
LIEHTD,

5) co3nmanve HEOOXOIUMBIX YCIOBHM JAOCTYMHOCTH YCIyTU JJIi WHBAJIUJIOB
B COOTBETCTBUU C TPEOOBAHMSIMU, YCTAHOBJICHHBIMHU 3aKOHOJIATEIbHBIMU U UHBIMU
HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH,

6) BO3MOXKHOCTb MOJa4M JTOKYMEHTOB JJIsl TOJIYYEHUS YCIYTH B 3JI€KTPOHHOM
dopme, B TOM umuciae O0e3 HEOOXOIUMOCTH MPEACTABICHUS IOJJIUHHUKOB
JOKYMEHTOB 3asBUTEJIEM JIMYHO;

7) BO3MOXXHOCTH IIOJIyUYCHHS JOKyMEHTa (CBEICHHWI), B TOM HYHCJIC
IOPUIMYECKN 3HAYUMOTO (3HAUMMBIX), SBJISIOIMIETOCS (SBJISIIOIIUXCS) PE3YJIbTaTOM
MIPEIOCTABIICHUS YCIIYTH, B DJIEKTPOHHOU popme;

8) BO3MOXKHOCTH OOpallleHUs] 3a IMOJIyueHHEM YCIyrd B J000i Quanan
MHOTO()YHKITMOHAJILHOTO IIEHTpa MO BBIOOpPY 3asBUTENs (MOofada JTOKYMEHTOB
B J000W (¢uaman BO3MOXHA TPU HAJUYAM TEXHUYECKOW BO3MOKHOCTH
(97EKTPOHHOTO B3aUMOIECHCTBHSA).
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32. BO3MOXHOCTh MOAAYM 3asIBJICHUS M MOJTYUYEHUS CBEICHUN O PE3yIbTaTax
€ro pacCMOTpeHMsi B dJIeKTpoHHOM Buje uepe3 EIII'Y, mnpenocraBisercs
3asBUTENAM, 3apeructpupoBaHHbiM Ha EII'Y ¥ umeronmM y4eTHYHO 3aluch CO
crarycoM «IloaTBepKaeHHas.

3agBienue, nogaHHoe uyepe3 EII'Y, aBTroMaTudecku MOJNMMCHIBACTCS
MIPOCTOM 3JIEKTPOHHOM MOMUCKIO 3asiBUTENS U ntocTymnaeT B ANC.

Kputepuu omnpeneneHuss BHUAOB DSJICKTPOHHOM TOANUCH yCTAHOBJIEHBI
[IpaBumamu onpeneneHuss BUAOB SIEKTPOHHOW MOJAMNUCH, UCIIOIb30BAHUE KOTOPBIX
JOITyCKAETCS pu oOpaileHnu 3a MOJTyYEHUEM rOCyAapCTBEHHBIX
Y MYHULMNAJIBHBIX YCIyT, yTBepkAcHHbIMH [locranoBnenunem IIpaBurenscrBa
Poccuiickoii ®enepanuun ot 25.06.2012 Ne 634 «O Bumax 37I€KTPOHHOW MOIIHUCH,
WCTIOJB30BAaHUE KOTOPBIX JIOMYCKAETCS MpH  OOpaIllleHHH 3a TOJy4YeHUEM
rOCYy1apCTBEHHBIX U MYHHUIIUITAIIBHBIX YCIIYT).

I monydeHust yCiyrd B 3JEKTPOHHOM BHJIE 3asBUTEIIO MPEAOCTABIISACTCA
BO3MO>XHOCTh HaIlpaBUTh 3asBiicHUE yepe3 EII'Y myrem 3amosiHeHHs CrieluaibHOM
UHTEPAKTUBHON (POpMBI, KOTOpas COOTBETCTBYET TpeOoBaHusIM DenepaibHOTro
3akoHa OoT 27.07.2010 Ne 210-d3 u obecrieunBaeT HACHTU(MOUKAIIUIO 3asBUTEIIA.
K 3asgBmeHnio HEOOXOAMMO TIPUJIOKHTH JOKYMEHTBHI M3 4YHCIAa YKa3aHHBIX
B IyHKTE 15 Hacrosmero AJIMHHUCTPATUBHOTO perjiaMeHTa B BHUJE JICKTPOHHBIX
JIOKYMEHTOB WJIM CKAaH-KOIIMH YKAa3aHHBIX JOKYMEHTOB.

PA3/IEJI 3
COCTAB, ITOCJIEJIOBATEJIbHOCTEL Y CPOKU BBLITIOJTHEHU S
AJIMAHUCTPATUBHBIX TTPOITETYP

['naa 1. CocTaB aAMUHUCTPATUBHBIX TPOLETYP

33. IlpemocraBmeHue  yciIyrm  BKIHOYAaeT B cebs  ciexyronue
aIMUHUCTPATUBHBIE NPOLIEAYPBI:

1) mpuemM JOKYMEHTOB, PETHCTPALUS 3asBJICHUS MPH JIMIHOM OOpAIICHUU
3asiBUTEJISI B OPraHU3AIMI0 MJIK MHOTO(YHKIIMOHAIBHBIN LIEHTP;

2) mpueM W PpErucTpaunus 3asBICHUS, IOJAHHOTO B JJIEKTPOHHOM BUJE
¢ ucnionpzoBanueM EIITY;

3) mnpueM © TpOBEpKa JTOKYMEHTOB, HAIPABICHHBIX  TOYTOBBIM
OTIPABIICHUEM;

4) MpUHATUE PELICHUS O MPEJOCTABICHUH UM 00 OTKa3€ B MPEAOCTABICHUU
YCIIyTH.

34. Tlopsimok wHCHOpaBlieHUs JONYIICHHBIX ONEYaTOK M (Wiu) OIIMOOK
B BBIIAHHBIX B peE3yJibTaTe€ MPEAOCTABICHUS YCIYry IOKYMEHTaX IMpeACTaBJICH
B I'JIaBe 6 HACTOAIIETO pasjea.

['maBa 2. Ilpuem JOKyMEHTOB, pPETHCTpallds 3asBJICHHUS TIPU JTUIYHOM
oOparieHnu 3asBUTEIIS B OPTaHU3AIUIO UITH MHOTO(MYHKIIMOHATIBHBIA IIEHTP

35. OcHoBaHueM ISl Hadajia BHITIOJHEHUS aJIMUHHUCTPATUBHON MPOIIETYpPHI
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ABIIIETCS JIMYHOE OOpalleHHe 3asgBUTENs C JOKYMEHTaMH, HEOOXOIUMBIMH MJIs
OPEJOCTAaBICHUS]  YCIYI'M, IIE€PEUMCICHHbIMM B MyHKTe 15  HacTosmero
AJMUHUCTPATUBHOIO pErjaMeHTa, B OPraHU3alUI0 WIA MHOTO(pYHKIIMOHAIbHBIN
LEHTP.

36. CrnenuajucT OpraHu3allMd WM CIEHHUATUCT MHOTO(YHKIHMOHAIBHOTO
LIEHTPa, OTBETCTBCHHBIN 34 IIPUEM JTOKYMEHTOB, BBIIIOIHACT CIEAYIOIUE NEUCTBUA:

1) YAOCTOBEPSIET JIMYHOCTh 3asIBUTEIIA (mpm 1ojayue
3asBJICHUS IIPEACTABUTEIIEM 3asIBUTEIIS OCYILIECTBIISIET IIPOBEPKY
JOKYMEHTA, MOATBEPKIAIOIIETO €r0 MOJHOMOYNSA);

2) IPOBEPSIET KOMILICKTHOCTH MPEICTABICHHBIX JOKYMEHTOB M KOPPEKTHOCTD
ux o(hopMIICHHS,

3) mpH OTCYTCTBHHM OCHOBaHWUH Ui OTKa3a B TPUEME JIOKYMEHTOB,
yKa3aHHBIX B TmyHKTe 19 Hacrosimero AJIMHHHCTPATHBHOTO pETJIaMeHTa,
dopmupyet u peructpupyetr B AUC 3asBienue;

4) 3arpykaeT CKaH-KONWHW 3asBIICHHS, TOANMUCAHHOTO  3asBUTEIEM,
U TIPEJICTAaBICHHBIX UM JOKyMeHTOB B ANC;

5) BBIZAaeT 3aABUTEIIO PACIUCKY B IOJNYYCHUU JOKYMEHTOB, 3aBEPEHHYIO
CBOEHU IIOATIHUCHIO, B KOTOPOW [IEPEYUCIIAIOTCS IIPECTABIICHHbBIE
NOKYMEHTBI, YKa3bIBa€TCs Jara U BpeMs UX MpHEMa U PETrMCTPALMOHHBIA HOMEP
3asBJICHUS;

6) wHampaBiseTr B TOPSAKE MEXBEIOMCTBEHHOTO HH(GOPMAIIMOHHOTO
B3aMMOJICUCTBUS COOTBETCTBYIOIME 3alpOChl B OpraHbl M  OpraHW3alluu,
yKa3aHHbIE€ B IPUJIOKEHUH No 5 K HacTosIeMy AAMUHUCTPATUBHOMY PETJIAMEHTY.

37. Tlpu HanmU4UMM OCHOBAHWM JJs OTKa3a B TpUeMe JOKYMEHTOB,
yKa3aHHBIX B TMyHKTe 19 Hacrosimero AJIMHHHCTPATHBHOTO pETJIaMEHTa,
CIIELIHAIACT OpraHHU3alNuH WU MHOTO()YHKIITMOHAJIBHOTO LEHTpa
pa3biACHAET 3asABUTEII0 OCHOBAaHMA JUId OTKasa B IpUEME JOKYMEHTOB,
3aloJIHEeT peuieHne o0 OTKa3e B IpUEeME JIOKYMEHTOB, IpEACTaBICHHBIX
3asBUTENeM  JUIsl  moidydeHuss  ycuyrd - (bopma  pelieHWs — IpUBElCHA
B IIPUIIOKEHUHN Ne 6 K HACTOALLEMY AJIMAHHACTPAaTUBHOMY
periJamMeHTy),  pacmedarblBaeT ero B JABYX  JK3EMIUIpax, — 3alloJIHAET
NAHHBIE O 3asBHTENIC, YKa3blBa€T OCHOBAaHWE Ul OTKa3a B IpUEME
JOKYMEHTOB, HAaMMEHOBAaHME CBOE€M JOJDKHOCTH, GaMWIMIO W HHHIIMAJIBI,
MpeIaracT 3asBUTENI0 O3HAKOMUTBCS C MPUYMHOM OTKa3a B IPUEME JOKYMEHTOB
Y PacnucaThbCs B YBEIOMIICHUH C YKA3aHUEM JAaThl €T0 BPYUYCHHUSI.

OnuH SK3EeMIUISIP YBEIOMJICHHUSI BBIIACTCSA 3aABUTENIO, BTOPOM OCTAETCS
B OpraHU3ally WA MHOTO(YHKIIMOHAIbHOM LEHTPE.

38. MakcuMaibHbIii CPOK BBINIOJHEHUS AAMUHUCTPATUBHOM MPOLIETYpPbI
cocTaBisieT He Oosiee 15 MUHYT.

39. Pe3ynbTraToM BBHINOJHEHHS] aJAMMHUCTPATHUBHOW MPOLEAYPHI SIBISIETCS
MpUEM JOKYMEHTOB JINOO OTKa3 B IpHUEME JTOKYMEHTOB.

40. CmocoboM (ukcanuy pe3ysbTaTa BBITIOJTHEHHUS aJIMHUHUCTPATUBHOU
nmpouenypsl sBisieTca 3aperucrpupoBaHHoe B AMC 3asgBneHue wiaM perieHue
00 oTKa3e B prueMe JOKYMEHTOB.
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['naBa 3. Ilpuem u peructpaius 3asBi€HUs, OJJAHHOTO B 3JIEKTPOHHOM BHU/IE
¢ ucnoins3oBanueM EIITY

41. OcHoBaHUEM Il HavaJla BBIMIOJHEHUS] aJIMUHUCTPATUBHON MPOIIEIYpPbI
ABJISIETCSl TOJlaya 3asBUTENIEM 3asBICHUS B (OpME DIIEKTPOHHOTO JOKYMEHTa
¢ ucnoab3oBanueM EIITY.

42. JIna momauu 3asBJICHUS B AJIEKTPOHHOM BHE ¢ ucnoJibzoBanuem EINTY
3asIBUTEINII0 HEOOXOMMO BBITIOIHUTD CIAEAYIOUIUE JEeHCTBUS:

npoiitu apropuzanuto B ECUA;

YCTaHOBUTH B JIMYHOM KaOWHETE TeKylee MecTonojioxkenue «CBepIoBcKas
obmacte/ExaTepuHOypry;

BBECTH KpaTKO€ HaMMeHOBaHue ycayru «KomreHcanus 3a JOeTckuil camy
yepe3 NOMCK C TOMOIIBI0 MHTEPAKTUBHOrO noMolHnka Ha EINTY;

BbIOpaTh KHOTIKY «HauaTey;

3amoJHUTh (HOpPMY 3asiBICHUS W 3arpy3uTh AJIEKTPOHHBIE JOKYMEHTHI WM
CKaH-KOIUM  JIOKYMEHTOB,  YyKa3aHHble B  nyHkTe 15  Hacrosmiero
AJMUHUCTPATUBHOTO pErJIaMeHTa, TMOCIe Yero IMOATBEPAUTh HEOOXOIUMOCTh
MOJIYYEeHHS YCIYTH, BEIOpaB MyHKT MeHIo «lloatek 3asBiaeHue».

DopMaTHO-JIOTHYECKas pOBEpKA c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISIETCSA TOCIJIE 3alOJIHEHUS 3agBUTEIEM Ka)KJIOTO U3 MOJIEH 3JIEKTPOHHOU
dbopmbl  3asiBieHusd. [Ipu  BBISBICHMHM HEKOPPEKTHO  3alOJIHEHHOTO  TOJIsS
AJEKTPOHHON  (OpPMBI  3asBJICHUSI 3asBUTENIb YBEIOMIIIETCSI O  XapakTepe
BBISIBJICHHOM OIIMOKK W MOPSJIKE €€ YCTPAHEHHS MOCPEACTBOM UH(POPMAIMOHHOTO
COOOUICHMUS.

[Ipu mnoctymienuun 3asBieHuss B AMC B Ju4HBIM KaOWHET 3asiBUTENS
Ha EIIl'Y aBTomMaTWyecKku HampaBiseTCs yBEAOMIIEHUE O PETHCTPALMU 3asBJICHUS
B BEJIIOMCTBE C YKa3aHHUEM JaThl U BPEMEHU ero (OpMHUPOBAHUSA B IJICKTPOHHOM
Buje Ha EINTY.

43. ChnenuanucT OpraHM3alMd HE TI03JHEe OJHOro pabodero JHs,
CJIYIONIETO 3a JHEM IMOCTYIUICHUS 3asBJICHUS U JIOKYMEHTOB, HEOOXOAUMBIX JIJIsI
npeagoctaBieHus  ycayrd, B AWC  HampaBiser 3amnpockl B MOpPSAJKE
MEKBEIOMCTBEHHOTO uH()OPMAITMOHHOTO B3aUMO/JICHCTBUS (mepeueHb
OpraHu3aluii, B KOTOpbIE HANpPaBISIOTCA  MEXBEIOMCTBEHHBIE  3aIlpOCHI,
npeacTaBlieH B mnpujioxkeHudn Ne 5 K HacTosimieMy AJIMHHUCTPATUBHOMY
pETIIaMEeHTY).

44. MaxkcuManbHbIl CpPOK BBITIOJHEHUS] aJMUHUCTPATUBHON MpPOILEAypPbI
COCTaBJiIeT He Oojiee OAHOrO pabodero MHS CO JHS TOJy4YeHUs 3asBJICHUS
Y IOKYMEHTOB, TTIOJaHHBIX B 3JIEKTPOHHOM BHUJIE C UcTIOnb30BanueM EIITY.

45. Hanpasnenue MHPOpMaLUU O XOJ€ MPEAOCTABICHUS YCIYTH B JIMYHBIN
kabuner 3asButens Ha EIII'Y ocymiecTBiseTcs B pexxuMe peaibHOTO BPEMEHH.

46. Pe3ynbTaToM BBITIOJHEHUS AJIMHHHCTPATUBHOW MPOIEAYPHI SBISACTCS
MpUEM JIOKYMEHTOB.

47. CnocoboMm (ukcanuu pe3ysbTara BBIIOTHEHUS aJIMHUHUCTPATUBHON
MPOLEAYPHl SIBJISIETCS YCTAHOBJICHHBIM B OTHOIIeHWM 3asBieHus B AMC craryc
«3aperucTpupoBaHOY.
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['maBa 4. IlpueM u mnpoBepka JOKYMEHTOB, HAaIpaBJICHHBIX [OYTOBBIM
OTIPABJICHUEM

48. OcHoBaHUEM [IJIs1 Hayalla BBIIOJIHEHUS aJIMHUHUCTPATUBHOW MPOILEAYPHI
ABJISIETCSl TOJYy4YEHHUE OpTraHU3alMel TMOYTOBOTO OTIPABJICHUS, COICPKAIIETO
JIOKYMEHTBI, HEOOXOAUMBIE JJIs MPEJOCTABICHUS YCIyTH, YKa3aHHbIE B MyHKTe 15
HACTOSIIIETO AJIMUHUCTPATUBHOTO PErJIAMEHTA.

49. Cnenuanuct OpraHu3aliy BBITIOIHSET CIEAYIONINE ACHCTBUS:

1) pacniuchIBaeTCs B M3BEIICHUH M HA OJIaHKE YBEIOMJICHHS (TP HAJIUYIWH ),

2) OCYIIECTBJISIET BCKPBITUE TIOYTOBOTO  OTIPABJICHUS, MPOBEPSET
KOMILJIEKTHOCTD TIPE/ICTABICHHBIX IOKYMEHTOB U KOPPEKTHOCTh UX O(OPMIICHUS;

3) ¢bukcupyeT B KypHalle puUeMa 3asBICHHN ATy (YHCIO, MECSI] U TOJM)
U BpeMs (Yac, MHHYTHI TIO MECTHOMY BpPEMEHH) TMpHeMa MPEACTaBICHHBIX
JIOKyMEHTOB,

4) mpW OTCYTCTBHM OCHOBAaHHU Ui OTKa3a B TPUEME JIOKYMEHTOB,
yKa3aHHBIX B nyHKTe 19 Hacrosmero AJMHUHUCTPATUBHOTO PETJIAMEHTA,
peructpupyet B AUC 3asBieHue;

5) BHOCHUT JaHHBIC, COACPIKAILIMECS B 3asABJICHUU, U 3arpy’KacT CKaH-KOIHUU
Ipe/ICTaBlIeHHbIX T0KyMeHTOB B AUC,;

6) HampaBIsACT 3asBUTENIO CIOCOOOM, YKa3aHHBIM B 3asBIICHHH, PACIHCKY
B TOJYYEHUH JOKYMEHTOB, 3aBEPEHHYI0 CBOEW NOMANHCHIO, B KOTOPOU
MEPEUHCIIAIOTCS MPEICTABICHHbIE JIOKYMEHTBI, YKa3bIBalOTCS JarTa W BpeMs
WX TIpUEMa U PETHCTPAITMOHHBIN HOMEP 3asBIICHHUS;

7) HampaBIsIET 3aMPOCHI B MOPSIKE MEKBEIOMCTBEHHOTO WH(OPMAIIHOHHOTO
B3aMMOJICUCTBUS  (NE€peuYeHb  OpraHu3aluii, B  KOTOpPbIE  HAMPABIAIOTCS
MEKBEJIOMCTBEHHBIE 3aMpPOChl, MPEICTABIEH B MPWIOKEHUH Ne 5 K HacTosIIeMy
AJIMUHUCTPATHBHOMY PETJIAMEHTY).

50. Ilpu HanMuMM OCHOBAHMM ISl OTKa3a B MPHEME JTOKYMEHTOB, YKa3aHHBIX
B myHkre 19 Hacrosmero AJMHUHUCTPATHUBHOTO pErjaMeHTa, CIEIHaINUCT
OpraHu3aIlNN:

1) bopmupyet pemieHre 00 0TKa3e B MpUEME JOKYMEHTOB, MPEACTABICHHBIX
3asgBUTENeM  JIsS  mosiydeHuss  ycayrd  (GopMa  perneHuss — TIpUBEACHA
B mnpwiokeHun Ne 6 Kk HacrosimieMy AJIMUHHUCTPATHBHOMY pErJIaMEHTY),
pacneyaTblBaeT €ro B JBYX OK3EeMIUIApaxX, 3alojHSAET JaHHbIE O 3asiBUTEIE,
yKa3bIBA€T ATy MOCTYIUIEHUS IMOYTOBOrO OTIIPABJIEHUS, OCHOBaHWE MJid OTKa3a
B IIpHEMeE JJOKYMEHTOB, HAMMEHOBAHHUE CBOCH JOJKHOCTH, (DaMUIIMIO M MHUITHAIIHI,

2) HE MO37HEe OJHOro padouero JHS, CICAYIONIETO 3a THEM MOCTYIUICHUS
3asiBJICHUS U JJOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEAOCTABIICHUS YCIYTH, HAIIPaBIsET
3asIBUTEII0 OJIMH DJK3EMIUISIp pelleHus o0 OTKa3e B IpUeMe JIOKYMEHTOB,
MPEACTABICHHBIX  JUIA  TOJY4YeHUs  YCIIYTH, croco0oM,  yKa3aHHBIM
B 3asBJICHUHN (BTOPOI SK3EMILISAP OCTACTCS B OPraHU3aIlnN).

51. MakcuManbHbIi CpPOK BBINOJHEHUS] AJIMUHUCTPATUBHOW MPOUEAYPHI
cocTaBlisieT He OoJjiee OAHOro pabodero JHS C MOMEHTa MOCTYIUIEHHS ITOYTOBOTO
OTMPABIICHUS B OPTaHU3AIHIO.

52. Pe3ynbTaToM BBINMOJTHEHUS aJIMUHUCTPATUBHOW TMPOIEAYPHI SBISETCS
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MPUEM JTOKYMEHTOB JTUOO OTKa3 B PUEME JOKYMEHTOB.

53. CmnocoboM (¢ukcaluu pe3yibTaTa BBIIOJHEHUS aJIMUHUCTPATUBHON
npoueaypsl siBisiercs 3apeructpupoBanHoe B AMC 3asBieHue wWid perieHue
00 oTKa3e B mpreMe JOKYMEHTOB.

['maBa 5. Ilpunstue penieHus O TNPENOCTaBICHUUM WIM 00 oOTKase
B IIPEI0CTABIICHUU YCIIYTH

54. OcHoBaHuEeM /JIsi Hadaja BBIMOJTHEHUS aIMUHUCTPATUBHOUN MPOLETYpHI
ABJISIETCS 3asABJICHHE, 3apeructprupoBanHoe B AUC.

55. B paMkax BBITIOJHEHHS aJIMHUHUCTPATUBHON MPOIEAYPHl CHEIHATUCT
OpraHM3aliy, OTBETCTBEHHBIM 3a IMPHEM JOKYMEHTOB, OCYIIECTBISET MPOBEPKY
JOKYMEHTOB M CBEICHHH, TIOMYyYEHHBIX B pE3yJabTaTe MEKBEJOMCTBEHHOTO
(BHYTpPUBEOMCTBEHHOI'0) B3aUMOJCHCTBUs, Ha MNpeaIMeT HaJudus (OTCYTCTBUS)
OCHOBaHUSl JUIsl IPUOCTAHOBJIEHUS TPEAOCTaBICHMUS YCIYTH, YKa3aHHOTO
B myHKTe 20 HacTosero AAMUHUCTPATUBHOTO PETJIaMEHTA.

B cnyyae Hanmuuus OCHOBaHUS [UIsl NPUOCTAHOBJICHUS MNPEAOCTaBICHMUS
yCIIyTd, yKa3aHHoro B nmyHkTe 20 HacTosiero AJAMHUHHCTPAaTHUBHOIO PErJaMEHTa,
COTPYJHUK OpraHM3alll{, OTBETCTBEHHBIM 3a MPUEM JTOKYMEHTOB, [0 HCTEUECHUU
CpPOKa, YCTAHOBJEHHOIO U1 TIOJIY4YEHHUsI pe3ysibTara MeEXBEAOMCTBEHHOTO
(BHYTPHBEIOMCTBEHHOTO)  B3aUMOJICHCTBHUSI, TOTOBUT TMPOEKT  YBEAOMIICHHUS
O TPHOCTAHOBKE IPENOCTABICHUS YCIYTM B CBOOOAHOM ¢opme, B KOTOPOM
YKa3bIBaeT [JIaHHBIE O 3asBHUTENE, JaTy TMIOCTYIJICHUS 3asBICHUS, NPUYUHBI
BO3HUKHOBEHUSI HEOOXOAMMOCTH B JOIOJHUTEIHHONW MPOBEPKE TOKYMEHTOB WIIU
OOCTOSITENLCTBA,  NPEMATCTBYIONIME  TMPOBEACHUIO TPOBEPKM B paMKax
MEXBEJIOMCTBEHHOTO B3aUMOICHCTBHS, TOKYMEHTHI M CBEICHUS, HEOOXOIUMBIE JITIs
OPEeJOCTaBIEHUS]  YCIYI'M, HAaMMEHOBaHHME CBOEH  JIOJDKHOCTH,  (aMUIIHIO
M MHULMAIBL. PykoBoauTenb opraHu3aluud B JIEHb I[PEACTaBICHUS IMPOEKTa
YBEIOMJICHHSI O TPUOCTAHOBKE IMPENOCTABJICHUS YCIYyTd MOJIMUCHIBAET €ro.
Crenuanuct OpraHu3allid, OTBETCTBEHHBIN 3a NpUEM JOKYMEHTOB, HAalpaBisieT
3asiBUTEIIO0 YBEJOMJICHUE O PUOCTAHOBKE MPEJOCTABICHUS YCIYTH MO0 YKa3aHHOMY
B 3asIBJICHUU a/IPECY JIEKTPOHHOM MOYTHI B ICHb PUHATHS PEIICHMUS.

3asBUTENIb B TE€UEHHE MATH pabOuYMX AHEW MOcCie OTHPAaBKH YBEAOMIICHHUS
O TMPUOCTAHOBKE MPEIOCTABICHUS YCIIYyTH MPEACTABISET JIMYHO B OPTaHU3ALINAIO WITH
MHOTO(QYHKIIMOHATBHBIA IIEHTP HEOOXOIWMBbIE JOKYMEHTHI W CBEICHHUS s
NPEIOCTaBICHUS YCIYTH, YKa3aHHbBIE B YBEIOMIICHUH.

B cinydae HempencTaBieHusi 3asBUTENEM JOKYMEHTOB U  CBEICHUH,
HEOOXOIMMBIX JJIsI TMPEAOCTABICHUS YCIYTH, B CpPOK, YCTaHOBJICHHBIH YacTHIO
TpeTbel MyHKTa 54 HacTosAIero AJIMUHUCTPATUBHOTO periaMeHTa, MPH HATHIUU
OCHOBaHUM Il OTKa3a B MPEJOCTaBICHUM YCIIYTH, YKa3aHHBIX B MyHKTax 21, 22
HACTOALIEr0  AJIMHUHHCTPATUBHOTO  perjlaMeHTa, CIEUUaINCT  OpraHu3aluu
Gopmupyer perienue o0 OTKase B mpenocraBieHun yciuyru (Gopma pemieHus
npuBe/ieHa B MPUIOKeHHH Ne 2 K HacTosimeMy AJMUHUCTPATHBHOMY PErJIaMeHTY),
pacreyaTslBaeT €ro B JABYX OJK3eMIUIApax, 3aloJjiHAET [aHHbIE O 3asBUTEE,
YKa3bIBa€T OCHOBaHUE JJI OTKAa3a B MPEJAOCTaBICHUH YCIyT'H, HAMMEHOBaHHE CBOEH
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JOJHKHOCTH, (PaMUIUI0 M MHHULIMAJIBL. PyKOBOIUTENb OpraHU3allii TMOAMHCHIBAET
IIPOEKT pelieHus: 00 0TKa3e B MPEJOCTABICHUH YCIYTH B J€Hb €0 MPeCTaBICHUSI.
Cnenuanuct OpraHu3aluu MEHSIET B ANC CTaTyC 3asIBJICHUS
¢ <«3apeructpupoBaHo» Ha «OTKIOHEHO», NPHUKPEIUISIET pelieHne o0 OTKaze
B MPEAOCTABICHUU YCIYTM U HHPOPMUPYET 3asBUTEN O MPUHITOM pPEHICHUU
CIoco0OM, YKa3aHHBIM B 3asBJICHUH, B JICHb IPUHSATUS PEIICHUS.

[Ipy >TOM Yy 3asABUTENS COXPAHAETCS MPABO HAa IMOBTOPHYIO IoAady
3as1BJICHUS.

B cnydae mnpencraBieHus 3anpamvBacMbIX JOKYMEHTOB M CBEACHUU
B OpraHU3aLMI0 WM MHOTOQYHKIHMOHAIBHBIM LEHTP B CPOK, YCTaHOBJICHHBIN
INyHKTOM 13 Hacrosmero AJMUHHCTPATHUBHOIO PErJaMEHTd, CHELHHAINCT
OpraHu3allMd WIH COTPYAHUK MHOTO(QYHKLIHMOHAJIBHOIO LIEHTPA, OTBETCTBEHHBIN
3a MPUEM JTIOKYMEHTOB, IIPU OTCYTCTBUHM OCHOBAaHMM I OTKa3a B IPEAOCTABICHUN
YCIIyTH, YCTAHOBJEHHBIX B MyHKTax 21, 22 wHacrosimero AJIMUHHUCTPATUBHOTO
pErlaMeHTa, B X0JI€ JIMYHOIO IPUEMa BHOCUT NOJTydyeHHbIe cBeaeHus B AVC.

Crenuanuct opraHu3anuyd GOpMUpPYET PEIIeHUE O MPEAOCTaBICHUU YCIYTH
(bopma pemeHuss mnpuBeneHa B npwiokeHmn Ne 1k Hacrosmemy
AJIMMHUCTPATUBHOMY pErJIaMEHTY), pacledyaTbiBacT €ro B JBYX ODK3eMIUIIpax,
3aI0JIHAET JaHHBIE O 3asABUTENE. PyKOBOIUTEIb OpraHu3anuu IOAINUCHIBACT IIPOCKT
peuieHuss O NPENOCTaBICHUM YCIYTM B JIEHb €ro npexacrasiieHusd. Crnenyainuct
oprannsaunn Menser B AMC craryc 3asaBneHus ¢ «3aperHCTPUPOBAHO»
Ha «OpoOpeHo», TPHUKPEIUIIET  PEIIEHHEe O  NPEIOCTaBIECHUU  YCIYTH
u uHGOPMUpPYET 3asBUTENS O TMPHUHATOM PEIIEHUH CIOCOO0M, YKa3aHHBIM
B 3a5IBJICHHUH, B JICHb IIPUHATHS PEIICHUS.

56. B cnywyae mpuHATHS PEIICHUS O TPEIOCTABICHWU YCIyTHW CBEICHUS
O 3asBUTENE, YKA3aHHBIE B 3a5BJICHUH, B OTHOLLIEHUH KOTOPOI'O YCTAHOBJIEH CTaTyC
«Onob6peHoy», aBTOMaTUYECKH 0TOOpaXKaroTCs B peecTpe.

Crneumnanuct  pallOHHOrOo  yrpaBlieHuss  oOpasoBanusi JlemaprameHra
oOpa3zoBaHus B cpok 70 10-ro uncia kaxaoro Mecsa GopMuUpyeT CBOAHBIN peecTp
U HaIlpaBJIET €ro0 B COOTBETCTBYIOIIME TEPPUTOPHAIIBHBIE HCIIOJIHUTEIbHbIC
OpraHbl TrocynapcTBeHHOM BiacTH CBepAsiOBCKOM o0jacTh —  ymnpaBieHUS
COIMAJIbHOM MOJUTUKUM MMUHHUCTEpCTBA COUMAIBHOW TOJUTHKA (CBEpAIOBCKOMN
obrnacTu.

Opranuzanus, MOABEIOMCTBEHHAsA JlemapTamMeHTy KyJIbTypbl, HANpPaBISET
peecTp B ympamieHUE colHraibHOM TOMUTHUKH Ne 23 mo OpmaKOHHKUI3EBCKOMY
paliony ropoaa ExarepunObypra u 1o ropoaam  Bepxnss  [leimma
u Cpeaneypanbcky MuHUCTEpPCTBA COLIMATIbHON NOJUTUKKU CBEPIIOBCKOM 00IACTH.

57. Tlo pesynbraTam paccmoTpenus 3asiBieHuio B AMC aBroMatuuecku
nociie craryca «Ono0peHo» MpUCBaMBAETCSl CTATyC «YCiyra oka3aHa», B JMYHBIN
kaOunet 3asButens Ha EII'Y nHanpaBnsieTcst JOKyMEHT, SBISIOIIUNACS pPe3yIbTaToOM
[IPEAOCTABICHNS YCIYI'M, — PELICHHE O IPEIOCTABJICHUM KOMIIEHCALlMM YacCTH
POAMUTENBCKON IIIATHI B BUAE JJIEKTPOHHOTO JOKYMEHTA C IPWJIOKEHHBIM K HEMY
Sig-datiiiom.

58. MakcumanbHBI CPOK BBITIOJHEHUS AAMUHUCTPATUBHOM MPOIIEAYPHI
COCTAaBIISICT:
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He 0oJiee mecTy padounx aHel (IpH yCIIOBUU BHECEHUS B 3asBJICHHE JAHHBIX
o nosooi npuHaiexknoctu, CHWIC, rpaxxnanctse 3asButens u peOeHka (aerei);

He Oosiee 11 pabouux gHEH B cilydae OTCYTCTBHS B 3asBJICHUHU, MOJAHHOM
Ha JIMYHOM TMpUEME B OpPraHU3AlMH WIM MHOTOQYHKIHMOHAIBHOM IIEHTpE JIHOO
HAINPaBJICHHOM TMOYTOBBIM OTIIPABICHUWEM, JAHHBIX O IMOJOBOM MPUHAJJICKHOCTH,
CHWJIC u rpaxxnancTBe 3asBUTENA U peOeHKa (eTei).

MakcuManbHBIA  CPOK  BBITIOJIHEHHS]  aJMHUHUCTPATUBHOM  MPOUEAYPHI
YBEJIMYHMBAETCSI HE Oojiee YeM Ha MATh pabouux JHEH B Cllydae MPUOCTAHOBIICHUS
MIPEIOCTABIICHUS YCITYTH.

59. Pe3ynbraroM BBIMOJTHEHUS aJIMUHHUCTPATUBHON MPOIEAYPHI SBISETCS
pelIeHrue O TPEIOCTaBICHUH YCIYTH C TMOCISAYIOMNUM BKJIIOYCHHUEM JTaHHOTO
pEIIeHNS B CBOAHBINA PEECTP UITH pelIeHrne 00 0TKa3e B IPEIOCTABICHUH YCIYTH.

60. CmocoboMm (¢ukcamuu pe3yiabTaTa BBITIOJHCHUS aJIMUHACTPATUBHOMN
npoueaypsl siBisieTcss yctaHoBieHHbIH B AVC B OTHOIIEHMM 3asiBICHUS CTaTyC
«Ycnyra okazaHa» win «OTKIOHEHOY.

['maBa 6. Ilopsimok mcHpaBieHUsl MOMYIIEHHBIX OMEYaTOK W (MJIK) OMIMOOK
B BBIJJAaHHBIX B PE3YJIbTATE MPEJOCTABICHUS YCIYTH JOKYMEHTaX

61. B ciyuyae BbIsiBICHUS 3asBUTENIEM TEXHUYECKHX OIIMOOK (OIeyaToK
1 OmHUOOK) B PEIICHHH O MPEIOCTaBICHUM WM 00 OTKa3e B MPEJAOCTABICHUU
yCIIyTH (Janee — TeXHUYECKHUE OIMMUOKM) 3asiBUTEIIb BIIpaBe B TEUCHUE MATH pabouux
JHEH TOoCiIe TOJYYEHHs] YKAa3aHHOTO pEIIeHHs OOpaTUThCA B OpPraHU3ALMIO
C 3asABJCHHEM 00 WCIPABICHUU TEXHUYECKUX OIMMOOK, COCTABICHHBIM IO (opme
corjacHo mnpuioxeHuto Ne 7 k HacrosiuieMy AJIMUHHCTPATUBHOMY PETJIAMEHTY,
1 JOKYMEHTaMH, MIOTBEPIKIAOIMMHI HATMYNE TEXHUYIESCKUX OITHOOK.

62. Opranuzanus Ipu MOJTYyYEHUN 3asiBJICHUS 00 UCIPABICHUN TEXHUYECKHUX
OmuOOK B TEUYEHUE OJHOrO paboyero MHA paccMaTpUBAeT €ro M MPUHUMAET
pelieHre 0 HeoOXOJMMOCTH BHECEHHs] COOTBETCTBYIOUIMX M3MEHEHUU B peElICHHE
O TPENOCTaBICHUU WM OO0 OTKa3e B MPENOCTABICHWU YCIYTd WU pelIeHUue
00 0TKa3e B UCIPABJICHUH TEXHUYECKUX OLTUOOK.

63. B ciywae ycranoBienusi ¢akTa HaJIM4YUg ONEYATOK U (WJIM) OIIMOOK
B PEIICHUH O MPEAOCTABICHUM WM 00 OTKa3e B MPEJOCTABJICHHH YCIYTH WIIU
oOpaitreHust 3asBUTENS 1O JaHHOMY TOBOJY CHEIHMAIMCT OpPTaHU3allid B TEUCHHUE
TpeX padovYuX JTHEH BBIMOJHSIET CICAYIOIINE ACHCTBUS:

1) popmupyeT HOBBIH JOKYMEHT, B KOTOPOM HCIIPABIICHBI ONEYATKHA U (WJIH)
OMOKM ¥ TpeAaeT ero Ha TMOAMNKNCh YHNOJHOMOYCHHOMY Ha TMOJAINUCAHUE
JIOKYMEHTOB JIMIly, pEUIEHUE O MPEAOCTABICHUN WM 00 OTKa3e B MPEAOCTaBICHUN
YCIYTH C ONeYaTKaMH | (WJIM) OIIMOKaMU aHHYJIHPYET B YCTAHOBICHHOM TOPSIKE;

2) uHGOPMUPYET 3asgBUTENS 00 YCTPAHCHHUH JOMYIICHHBIX ONEYaTOK U (MJIH)
omuOoK (1o TenedoHy, MOYTE WK MIEKTPOHHOU MOoUTe);

3) BpydaeT 3asdBUTENO (WM HAMpaBiIsIeT MO IOYTE, AJIEKTPOHHOW MOYTE)
HCIPABIIEHHOE PpEUICHHE O MPEAOCTaBICHUM YCIYI'M WIH pelleHne o0 oTKaze
B IIPEIOCTABIICHUU YCIIYTH.

64. B cimydae HECOOTBETCTBUS JIOKYMEHTOB, MOATBEP)KIAIONIMX HAIMINE
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TEXHUYECKUX OIMUOOK, CBEIEHUSM, YKa3aHHBIM B 3asBJICHUU 00 WCIpaBICHUU
TEXHUYECKUX OIIMOOK, 3asBUTEII0 B TEUEHHWE OJIHOrO pabodero IHA CO JHS
OPUHATHUS pelIeHus 00 0TKa3e B UCIPABICHUH TEXHUYECKUX OMIMOOK HApaBIISIETCS
MOTUBUPOBAHHBINA OTKa3 B UCIIPABICHUH TEXHUYECKUX OIIUOOK.

65. MakcuManbHBIH CPOK HCIIPABJICHHUS JOIMYIIEHHBIX OINEYaToK W (WJIn)
OIIHUOOK B PEUICHUU O MPEOCTaBICHUU WIM 00 OTKa3e B MPEIOCTABICHUU YCIYyTH
COCTaBJISIET TpU pabOyuX JHS C JaThl YCTAHOBJEHHUS (PaKTa HAIUYMs OINEYATOK
n (unu) OomMOOK B TAaKOM JOKYMEHTE WM OOpallleHHs] 3asiBUTEIA MO JTAaHHOMY
MTOBOJLY.



